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Appeal Submission Form: research students

You should use this form to submit an appeal under the Appeals Regulations for Research Students.  Before completing it, please read the appeal regulations and seek advice from the PhD Academy Team (phdacademy@lse.ac.uk). You may also wish to seek advice from the Students’ Union Advice Centre: http://www.lsesu.com/advice/   
You must submit an appeal within 20 working days of the School confirming the upgrade, de-registration or examination decision with you.  The PhD Academy will email you confirming the decision and the deadline by which you should submit an appeal.  If you are not sure what your deadline is, please contact the PhD Academy Team (phdacademy@lse.ac.uk).  Appeals submitted after the deadline are not normally accepted.

You should submit your completed form by email to phdacademy@lse.ac.uk along with copies of any supporting evidence or information.  You can submit your appeal in hard copy if you wish to the PhD Academy, 4th floor Lionel Robbins Building (postal address: PhD Academy, LSE, Houghton Street, London WC2A 2AE).
You must submit all evidence supporting your appeal at the same time that you submit your appeal submission form (scanned copies are acceptable). 
Please complete all sections of this form: if your form is incomplete, it may be rejected.  
1  
Personal details
	


1.1  
Student ID number



	


1.2  
Title (Mr, Miss, Ms, Mrs, etc)



	


1.3
Surname/Family name




	


1.4
First name(s)





	


1.5
Contact number




	


1.6 Current email address






2
 Programme details

2.1
Which degree programme (e.g. MPhil/PhD Management) are you studying?

2.2
Which Department are/were you registered in?

3
Decision appealing AGAINST
3.1
Please tick the relevant box below to which decision you are appealing against.
	Your department’s decision that you have not met the requirements to be upgraded to the PhD
	

	Your department’s decision that you have not met the progression requirements of your programme and should be de-registered from it
	

	Your examiners’ decision that you are required to complete major revisions to your thesis and be re-examined for the MPhil or PhD degree
	

	Your examiners’ decision not to award you an MPhil or PhD degree
	


4
  Appeal submission: grounds of appeal

There are only three grounds/reasons under which you may submit an appeal: 
(1) 
that the department/examiners did not follow the correct procedure such that there is reasonable doubt that the decision would have been the same if the department had followed the correct procedure; and/or

(2) 
that there is evidence of bias, prejudice or inadequate assessment on the part of one or more members of the panel/examiners involved in the decision such that the result should not be allowed to stand; and/or

(3) 
that there is new information about exceptional circumstances affecting your performance that the panel/examiners was/were not aware of when it/they took its/their decision and that this produced an unfair result.   
There are no other reasons for making an appeal.  Specifically, you cannot appeal because you want to question the academic judgement of academic staff involved in making a decision or of individual examiners.
Grounds/reasons for your appeal
You can appeal on the basis of any or all of the permissible grounds set out above.
4.1
Are you appealing on the basis that the department/examiners did not follow the correct
procedure?

Yes

No


If no, please go to question 4.3

If yes, please explain below in what way you feel the correct procedure was not followed and how you think this has contributed to the decision made by your department/examiners. You may wish to refer to the Regulations for Research Degrees (which sets out School-wide procedures for upgrade, de-registration and final examinations) and your departmental PhD Student Handbook (which sets out any local procedures applied).  You can attach additional pages to this form where needed.
4.2
Are you able to provide any supporting evidence? 

Yes

No


If yes, please submit a (scanned) copy with your appeal form. Please indicate below what evidence you are providing.
All evidence must be official and in English or have been translated into English using an official notary.  Medical evidence must be issued on official headed paper. If you are unsure what is required, please seek advice from a member of the PhD Academy Team (phdacademy@lse.ac.uk). 
4.3
Is your appeal based on evidence of bias, prejudice or inadequate assessment on the part of one or more members of the panel/examiners?  
Yes


No

If no, please go to question 4.5
If yes, please explain below in what way you feel there is evidence of bias and/or prejudice and/or inadequate assessment.  You should indicate which members of the Panel or which of your examiners this applies to.  You should also set out why you think the decision of the Panel/examiners should therefore not stand.  You can attach additional pages to this form where needed.
4.4
Are you able to provide any supporting evidence? 

Yes

No



If yes, please submit a (scanned) copy with your appeal form. Please indicate below what evidence you are providing.

All evidence must be official and in English or have been translated into English using an official notary.  Medical evidence must be issued on official headed paper. If you are unsure what is required, please seek advice from a member of the PhD Academy Team (phdacademy@lse.ac.uk). 
4.5
Are you appealing on the basis of new information about your circumstances that affected your performance which the panel/examiners were not aware of at the time? 
Yes


No

 
4.6
Please provide information about your exceptional circumstances and how they affected your performance.  You can attach additional pages to this form where needed.
4.7
Do you have formal evidence of your circumstances (e.g. a doctor’s note)?

Yes


If yes, you will need to provide a (scanned) copy of it with this form

No


If no, please explain below why you are unable to provide any evidence

All evidence must be official and in English or have been translated into English using an official notary.  Medical evidence must be issued on official headed paper. If you are unsure what is required, please seek advice from a member of the PhD Academy Team (phdacademy@lse.ac.uk). 
4.8
 Please provide the reasons below why you did not disclose information about your circumstances to your department/the School at the time.
NEXT STEPS

Your appeal submission will now be considered in accordance with the Appeals Regulations for Research Students.   

You will receive confirmation from the PhD Academy that the PhD Academy Deputy Director has received your appeal submission.
In the first instance, the PhD Academy Deputy Director reaches a decision under the Regulations as to whether you have a valid reason for appeal.  Where she/he decides that you do not have a valid reason for appeal, he/she will ask the Academic Registrar whether or not the appeal should be dismissed.  The Academic Registrar will either accept the recommendation and dismiss the appeal or reject the recommendation and ask the Deputy Director to progress you appeal to the next stage.

The PhD Academy Deputy Director will confirm the decision with you by email within 20 working days of receiving your appeal and at that time will advise you of the next steps.
If you have any questions concerning this form or the appeals procedure, please email phdacademy@lse.ac.uk and/or seek advice from the Students’ Union Advice Centre.
Please note in submitting this form you give consent to your personal data being considered by such academic and administrative staff as may be necessary for the purposes of processing your appeal. Your personal data may include, amongst other information, relevant medical details included as part of your appeal.  All information will be treated confidentially by those staff involved in considering your appeal.
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