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THE LONDON SCHOOL OF ECONOMICS
MAT 1
 AND POLITICAL SCIENCE

Financial Support Office

APPLICATION FOR PAID MATERNITY LEAVE

There is a PhD Drop In in the PhD Academy on Tuesday 12-1pm and Thursday 1-2pm, should you wish to discuss this in person, or, please contact:-p.harris@lse.ac.uk.

If a student becomes pregnant such that the expected date of confinement will occur during the paid period of their award, Research Council funded students, LSE PhD Studentship Students (NPS) and students who are in receipt of a fully funded LSE Studentship for their PhD studies are entitled to 52 weeks of maternity leave. 

To apply for Maternity Leave, you must also complete the Application to Interrupt your studies form, which can be found here:

https://info.lse.ac.uk/current-students/phd-academy/phd-journey/a-z-guidance

If you are an overseas student, you should check your status with ISVAT, 

International Visa Advice Team) by completing their query form which can be found here:
https://info.lse.ac.uk/current-students/immigration-advice/secure/isvat-query-form

· The first 26 weeks will be paid at full stipend rate. The following 13 weeks should be paid at a level commensurate with student entitlements to statutory maternity pay. This is currently at the standard Government Statutory Maternity Rate (SMP).

The final 13 weeks are not paid. 
Please complete the following information, ensuring that you have attached your MatB1

Surname………………………………...  Forename.………………………………………..
LSE Stu. Id. No………………   Department…………………  Year of Study…………
· I wish to apply for 6 months paid maternity leave which is half the value of the maintenance grant 

……………………….. to ……………………… (a maximum of 6 months).


· I then wish to apply for 13 weeks paid maternity leave which is at the standard Government Statutory Maternity Rate (SMP).
……………………….. to ……………………… (a maximum of 13 weeks).
· I wish to apply to suspend my award without maintenance grant for the period 

………………………….. to …………………….(a maximum of 13 weeks).

· I expect the week of confinement to be the week commencing …………………………
and I enclose a copy of form MATB1.

· I intend to return to my studies on  …………………………….  and undertake to complete my award and submit my thesis.  I understand that the period of maternity leave will be added to the expected submission date of my thesis.

· I undertake to repay any maintenance grant paid to me in respect of the period of maternity leave should I fail to return to my studies.  (In exceptional cases ESRC/LSE may waive repayment if medical evidence is provided to show that you are unable to return to your studies).

Please can you provide stamped addressed envelopes so that your maternity cheques can be posted to you whilst you are on paid maternity leave.

Signature:    ………………………………………………..

Date:    …………………..
Maternity Leave

FSO Office Administration and Calculations

                                                         Dates 

	Maternity form completed
	

	Interruption form completed
	

	Maternity Letter to student
	

	Copies to Phdacademy
	

	Update SITS - Phdacademy
	

	Update JeS /FNB - FSO
	


Surname………………………………...  Forename.………………………………………..

LSE Stu. Id…..………………   Department…………………  Year of Study…………

Name of Studentship………………………………………………………………….
Expected week of confinement to be week commencing:

--------------------------------------------

Value of full maintenance stipend………………………………………..

· I wish to apply for 6 months paid maternity leave which is half the value of the maintenance grant 

……………………….. to ……………………… (a maximum of 6 months).
Value =
……………………………per week ……………..
Payment dates_____________________________________________
· I then wish to apply for 13 weeks paid maternity leave which is at 41% of the paid maternity grant for the period.
NOTES (based on the previous 6 months maternity pay x 41%, then divide by 13.) Bear in mind the current Gov SMP is £141pw, if after calculation, the value is lower than this, the student must be given the Gov SMP rate.)
……………………….. to ……………………… (a maximum of 13 weeks).

Gov rate SMP -Value = …………………………per week……………………..
Studentship rate SMP – value ……………… per week……………………..
Payment dates____________________________________________
· I wish to apply to suspend my award without maintenance grant for the period 

………………………….. to …………………….(a maximum of 13 weeks).

Date of resumption (if known)
______________________________________________

Put a note in the calendar to contact the student 2 weeks before end
 of maternity leave for return date:…………………………………………………
Text to be entered on FNR screen on SITS, by FSO 

……………………………………………………………………………………………………………………………………….

………………………………………………………………………………………………………………………………………..

………………………………………………………………………………………………………………………………………..

Signature………………………………………………

Name…………………………………………………….

Date………………………………………………….

