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STUDENT SERVICES CENTRE
Exceptional Progression Application UG Only
· Please read the Exceptional Progression guidance before completing this form.
· Only undergraduate students who have failed to progress and have no more than two units of incomplete courses may apply for Exceptional Progression.
· Applications cannot be submitted until UG RDAP (IRDAP) results have been published.
· The deadline for submission is the first Monday of Autumn Term to minimise the amount of teaching missed should the application be unsuccessful.
· Completed forms should be sent to ssc.student-engagement-advice@lse.ac.uk 
· The outcome will be communicated directly to the student's LSE email address.
Part One: Personal Details
	


	
First Name(s):     
	
Last Name:    

	
Student ID Number: 
	
Department: 

	
Programme of Study: 
	
Year of Study: 

	
Do you have a student visa?   


	                 Yes ☐    

	No ☐



Part Two: Course Selection
	Course Code and Title


	Unit Value
	Paper number
	Number of Attempts Taken
	Assessments passed
	Previous Course Code (if a change)
	Previous Course Unit Value
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Part Three: Reason for applying for Exceptional Progression
	Provide a detailed statement in the box below which addresses the following points (Applications that do not cover all points may not be considered):
· Detail the circumstances that affected your performance in the assessments you failed, deferred, or were unable to complete. 
· Explain why these circumstances did not affect the assessments you successfully completed. 
· Explain how you were able to engage with and benefit from the teaching and learning opportunities provided in the failed courses during the previous academic year. 
· Explain how you plan to manage the additional academic workload in the next academic year if your application is approved. 
· Please provide supporting evidence where available (for example, medical evidence relating to a health condition). Applicants should refer to the Standards of Evidence guidance when submitting documentation.
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PART Four: Application Declaration 
I confirm that I must submit this by the deadline and understand that it will be refused if it is submitted outside of the deadline.  You must check the webpage for deadline.
Late applications will not be considered.

	By submitting this application, I confirm that:

· I have submitted the relevant evidence to support my application if required.
· I understand that my engagement will be monitored and will respond to any emails regarding my attendance.
· I will liaise with my Departmental Tutor/Academic Mentor as requested and discuss my plan to re-engage with my studies.

Applicant Signature:                                                                                                   Date:      

* In accordance with the new Deferral Policy, once an assessment is deferred this cannot be cancelled. 
Please see Standards of Evidence for additional information. 




Part Five Departmental Approval 
	To be completed by the Departmental Tutor 

Recommendation: 

Support           ☐                                           Do not support ☐

	Reason for decision:










Signature:                                                                                                                  Date:     





What do you need to do now? 
· Send your application to the Student Advice and Engagement Team from the Department/Departmental Tutor to ssc.student-advice-engagement@lse.ac.uk 
· Applications must be received by the published deadline. Unfortunately, late applications cannot be accepted.
 What happens after you submit your application?
· Once your application has been received, it will be logged by the Student Advice and Engagement Team. 
· You will receive an email confirming that your application has been received. 
· All applications are considered by the Repeat Teaching Panel. While your department may support your application, it is not approved until it has been considered by the Panel. 
· The Panel will review the information provided in support of your application and make a decision in line with the School's regulations. 
· Applications submitted by the deadline will normally receive an outcome within the following timeframe: 
· September applications: within 3–5 working days of the application being submitted
· You will be notified of the outcome of your application by email following the Panel's decision. 
· If your application is approved, the relevant Student Services teams will be informed so that your student record can be updated to reflect your Repeat Teaching status for the next academic year. 
· All correspondence relating to your application will be sent to your LSE email account.
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