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1 Introduction

As a postgraduate student, you are typically required to take the equivalent of four full unit
courses each year as prescribed by your programme regulations. You should, however,
check your regulations carefully to ensure you aren't required to take more. All of these
courses (whether compulsory or optional) will need to be selected using LSE for You.

This guide will take you through the process of course selection. It includes advice on
how to find out more about courses, understand your timetable, and deal with any
special circumstances that may arise.

Course selection is managed in different ways by different departments, so you are
advised to consult this guide in conjunction with the Course Selection and Timetables
pages in your Department or Programme Handbook and any other information
provided by your home department and the department(s) teaching the courses you
are taking.

Further information can also be found on the Student Services Centre’'s Course Selection
Webpages.

Throughout the guide you will see two symbols which are designed to alert you to
common problems or tips on good practice.

ﬂ The orange caution icon indicates something that is recognised as a common
problem or misconception with the course selection and timetabling process.

The green star icon indicates good practice in course selection. These are things
that might help you in the course selection process.

Help us to improve these guides...

We're very keen to make these guides as useful as possible. If you spot an error,

identify an omission or would like to suggest an improvement please provide us with
your feedback.



https://portal.lse.ac.uk/studentservices/s/
https://info.lse.ac.uk/current-students/services/course-choice

2 Key Dates

Postgraduate students will be able to browse (but not select) courses from 10am on
Monday 23 September 2024.

Course selection for postgraduates will be open from 10am on Thursday 26 September
until 5pm on Friday 11 October 2024.

Course selection will reopen from 10am on Monday 20 January until 5pm on Friday 31
January 2025 to allow changes to be made to Winter Term half unit courses.
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3 Glossary of Key Terms

LSE for You (LfY):  One of LSE's administrative portals. You will select your courses
on LSE for You during the course selection windows outlined in
the Key Dates section, above.

Student LfY: Due to development work, some functions have moved over to
Student LfY. All course selection will take place in LfY.

Moodle: LSE's virtual learning environment, where course materials and
lecture recordings are shared, and you can submit work and
engage with lecturers and seminar teachers. This is separate and
distinct from LSE for You.

Calendar: An online platform that gathers all regulations relating to students
and their study. It contains the programme regulations and course
guides you will use when choosing your courses.

Terms: Periods of teaching into which the academic year is split. Autumn
Term runs from September to December, Winter Term runs from
January to April, and Spring Term runs from May to June.

Courses: Individual modules of study that form part of a degree
programme, for example EC402 or HY411, are called ‘courses’.
Normally the teaching for a course will consist of a lecture and a
seminar group, but this will vary. The two letters in a course code
indicate which department teaches the course, and the first
number indicates the level of study. For example, EC402 is a
postgraduate course in the Department of Economics.

Unit: A measure of course value. Assessed courses carry a unit value
of either one full unit or one half unit.

Programme: A full MA or MSc degree comprising of all units studied. For
example, MSc in Economics or MSc in Sociology are both
programmes.

Compulsory/Core: A course that must be taken.
Elective/Optional: A course chosen from a list of options.
Prerequisite: A requirement you must fulfil in order to be able to take a course.

Controlled Access: A course which has limited places and/or prerequisites which are
required in order to take it.


https://lfy.lse.ac.uk/portal/p/
https://portal.lse.ac.uk/studentservices/s/
https://moodle.lse.ac.uk/
https://www.lse.ac.uk/resources/calendar/Default.htm
https://info.lse.ac.uk/current-students/term-dates
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4 Finding Courses

Before you start

If you are a new student, before you start selecting courses on LSE for You you should
complete online pre-enrolment. You will activate your LSE network account during pre-
enrolment. You will then be able to log into LSE for You to select your courses. You do not
need to have completed campus enrolment to select your courses.

You are strongly advised to attend any induction and/or advice sessions hosted
by your department (or departments if you are on a joint programme) before
selecting your courses. These information sessions will provide you with
guidance about the course selection processes specific to your programme.
You will receive information about these sessions from your department.

Using the LSE Calendar

The LSE Calendar is an online resource that, among other things, contains programme
regulations and course descriptions for all courses taught at LSE. You can use the
Calendar to:

1) Check your programme regulations as they will tell you which courses are
compulsory for your programme, and which optional courses you might be able to
choose.

2) Read the course guides to find out more about every course including teaching
arrangements, academic content, assessment, readings, and survey results from
past students. You can also view introductory course videos by following the links
in the course guides.



https://info.lse.ac.uk/current-students/your-first-weeks/Enrolment
https://info.lse.ac.uk/current-students/your-first-weeks/Enrolment
https://www.lse.ac.uk/resources/calendar/Default.htm
https://www.lse.ac.uk/resources/calendar/programmeRegulations/taughtMasters/Default.htm?from_serp=1
https://www.lse.ac.uk/resources/calendar/taughtMasters.htm
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Finding out more about courses

In some cases, you may also be able to view course content from previous years by
enrolling on courses on Moodle.

To find and self-enrol on a course on Moodle:
1) Log into Moodle with your LSE Office 365 username and password.

2) Click onthe ‘Search Courses’ option at the top left of the page and type the
relevant course code or course title into the search bar that will appear. You will
also have the option of browsing courses by department.

"= SearchCourses Moodle Archives Guides v Summer School LSE For You Library Reading Lists LSE LIFE g (@]

LSE

%) Dashboart
e Dashboard

) Site home
D Calendar A POST-UPGRADE OVERVIEW OF THE ASSIGNMENT ACTIVITY

T My courses How you submit assignments has changed a little looks-wise, but functionally remains the same. Have a look at the overview page.

3) The course you have searched for should then appear in the search results. Click
on the title of the appropriate search result to enter the course.

Search results: 2

LL202 - Commercial Contracts

2 ©)

4) On the course landing page, click ‘Enrol me in this course’. Then click ‘Enrol
me’ at the bottom of the page to self-enrol as an auditing student.

v Self enrolment (Auditing student)

No enrolment key required.

Course Enrol me in this course m



https://moodle.lse.ac.uk/
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Some courses may not allow self-enrolment or may require an enrolment key. For
assistance in self-enrolling on such courses you should contact the department
responsible for teaching the course.

Enrolling on a course on Moodle is not the same as selecting a course on LSE for
You. You can be enrolled on a course on Moodle, but not formally registered on the
course.

Viewing the LSE timetable

The School-level timetables can be viewed on the Timetables webpage.

There are two School-level timetables, published at different times:

1) The Lecture & Seminar Timetable is published in mid-August. This shows the times of all
lectures and seminars only. Access does not require an LSE login.

2) The Timetable viewed by course code is published in mid-September. This shows all
lecture, class, seminar, and workshop timetables. Access requires an LSE username and
password.

Together, these timetables show the dates, times, and locations of all teaching for every
course and for each week of the Autumn, Winter, and Spring terms.

You should make use of the School-level timetables when choosing your courses. They can
help give you an idea of what your personal timetable might ook like when it is generated,
and also help you identify any courses it may not be possible for you to take due to
timetabling clashes.

Understanding controlled access courses

Many graduate courses are designated as ‘controlled access’ due to limited places and/or
prerequisites that are required to study the course. To gain a place on a controlled access
course you must apply and be accepted by the department running the course.

You can find information about controlled access courses, how applicants are selected, and
deadlines for applying on the controlled access courses page.

Remember that, depending on your programme, it is advisable to have a few “back-
up” optional courses in mind in the event of you not gaining a place on one or more
of your preferred courses.

If you do not secure a place on one of your preferred courses, it may be possible for
you to audit the course. Auditing is an arrangement whereby you enrol on the
course via Moodle and attend the lectures for the course, but do not undertake any
assessment for it. It is allowed with permission from the Course Leader. If you are
interested in auditing a course, you are advised to discuss this with your Academic
Mentor in the first instance.


https://info.lse.ac.uk/current-students/timetables
https://info.lse.ac.uk/current-students/services/course-choice/controlled-access-courses
https://info.lse.ac.uk/current-students/services/course-choice/controlled-access-courses
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5 Selecting Courses

On LSE for You

When choosing courses, you will only be able to request the number of units required
to fulfil your programme requirements. This means if you require four units for your
degree you will only be able to request and/or receive offers for courses up to the value
of four units.

If you have chosen courses up to the total number of units required for your
degree, you will need to withdraw requests or drop courses you have been
accepted onto in order to select more or different courses.

You can re-enter the system and change your selection of courses as many

A times as you like during the course selection windows and you may not need to
make all of your selections in one go. Academic departments can operate
differently and places on popular courses can be filled quickly so do get
advice from your home department — and other departments where you are
interested in their courses — as to how you should proceed.

To select a course:

1) Loginto LSE for You using your LSE username and password. While LSE for You will
work on a mobile device it is much easier to use a computer or laptop.

2) Expand the ‘Graduate Course Choice’ option in the left-hand menu and select
‘Graduate Course Choice — Student'.

RIS

Student

Academic Regulations - Taught
Masters Svudents

Cowrsé Finder
Examis +
Student Fees
| Graduate Course Choice = |
| IntradUenian l

l Graduate Course Choice - Swdent I

Graduate Student Seminar Sign-
up
Graduate Studsnt Seminar Sign-
up



https://lfy.lse.ac.uk/portal/p/
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3) Ifyoutrytoaccess course selection during the 15 minutes before it opens, you will be
placed in a virtual waiting room. All students in the waiting room will be allocated a
place in the queue when course selection opens and the message they will see while
in the waiting room is below:

LSE

Course Selection Waiting Room

Course Selecton i LSE For You (LFY) wil open for S at 10am UK
mo on e T M. TR

You are curtently In the warting room until Course Selection npens

When Course Sefection opern, you will be allocated & place In e vitusl QUEGE SO yOU CAN FC0RSS
Course Selocten as quekly as possible

1 you expersence ary techncal difiouilies with accessing Course Selection once it s upen, please
contact lech suppern@ite 00 K

The evens wll begn at © 14

06 Minutes 58 Seconds

Statun l0et deted o w -

4) Either whenit opens or a later point, if the queue is in operation and there is a high
volume of students trying to access course selection, you may be placed in a virtual
queue. Students who are in the queue will see the below message until they have
reached the front of the queue and are able to make their course selections:

Vo et page AL ey pos w0 e g

LSE

You are in the queue for Course Selection

Yo have beon placed In the virtual gueue 10 help manage scoess 10 Course Selection ot & Sme of
Increnved demand You will De slerted on this page when you ae ot e fonl of the Gueve ind can
Bogin selecting Your courses.

We rocomemend keeping thes pege opom in yoor browser urtll you can enter Course Sefoction
You may need 15 wat 18 the virsasl qusve for & shert Bme before you can accest e system.
Once you are A1 e front of the quece, you will have 60 minstes in which 10 enter Course Selestion

¥ you experence any Msues with accessing Course Selection, please contact
Sech sppori@ise ac vk

Cranun at vpdatad 13 48 €0 GMUT
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5) If you have reached the front of the queue, you have 60 minutes to enter course
selection. If you take longer than 60 minutes to enter course selection after reaching
the front of the queue, you will see this message:

Your queue number is no longer valid

leua numbers are valid for 60 minutes. Unfortunately, your queue number has now expired, Click
B button below to get a new place in the queue

o 101 St w0a-4TRZON! S Gl 10400 (= WSy

are details

6) Ifthe queue is notin operation or students have reached the front of the queue, they
will see the postgraduate course selection landing page. Read the course selection
guidance and then click the ‘continue’ button at the bottom of the screen.

Help with Graduate Course Choice - Student

Personalise My Menu H

e Graduate Course Choice - Student

Accommodation

il « To help you decide which courses to choose you can use the Course Finder application.

Account Management + « AGuide to using Course Choice and Seminar Sign-up is avallable hers,

Addresses (New Apps) Please read these notes fully before for the current sesslon and refer to the FAQ for further details.

Certification and Documentation + @

LSE for You Options + oS,

Library & Students are required to make their course selection online via LSE for You (LFY) by Spm Monday of week 2 of the Michaelmas Term.

Rooms Michaelmas Term Course Choice:
_-Ybuvdlnotbeauetose!ectormnoecwm(s)onlnemerMyo’mklolw Term. In g i only,

Academic Regulations - Taught may agree to a late course change after this deadline, please get in touch with the Prog (s) in your home directly.

Masters Students Lent Term Course Cholce:

Courme Piocer « From Monday of week 1 of Lent Term, course choice will re-open to all students so that you can make changes to Lent Term half units by Spm on Friday of
Exams +  week 2. Itis not possible to change full unit courses or half unit courses which were taught in Michaelmas Term during this period. After Friday of week 2
St of Lent Term, the system will be off p and course are no longer possible.

udent Fees
| an _']-mwﬂcdammmmwmmanulwndmmmmm
"« You must choose courses a5 within the In LSE's Calendar for your year of entry. You should be able to access the regulations

Introduction relevant to your programme by clicking on the regulation link on the course selection page.

You should register for all the courses in which you will be assessed (i.e. all courses with unit value and which are counted towards the overall award of the
degree) in the current session, Including compulsory courses, optional courses and dissertations. Please ensure that you register for no more than the total
Graduate Student Seminar Sign- number of courses required.

up * You will be for your y courses which are pre-selected on the course selection page.
Graduate Student Seminar Sign-  * If you change your programme after you have been for the for your old prog and these
wp courses are not applicable to your new programme, vouwmmodwdropmseoourusmnywloqonu\eonduateowum;ymmformnmum
after the programme change has been processed,
Lookup Academic Adviser « If you are a part-time student, you should de-select the courses that you will not be taking in the current session to avoid being automatically registered for
Personal Details these courses by the system.
« Some courses are designated by the department offering the course as ‘controlied access', either with or without a cap. When this happens, you will need to
Privacy +  apply to the teaching department via the online course choice system for permission to take the course before you can register for it, Please do not assume
you have a place on a controlled access course until you have been officially informed of this and accepted the offer. If you do not accept the offer within 48
Student Registers hours it will pxnire and vort will lase the nlace Yau will not he able ta sian 1o for & saminar until vou Are for the enoirss

7) Students who are inactive within LSE for You after 20 minutes will be logged out of
LfY. Once in course selection, students who are logged out owing to being inactive
and then try to return may have to queue again if the queue is still in operation.
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8) Click on the 'select or drop courses | accept or decline offers | withdraw requests’
button.

capped

2020/21 FM473M*
capped

2020/21 PP452

Financial Markets

Applying Behavioural Economics for Social Impact: Design, Delivery, E

[select or drop courses | accept or decline offers | withdraw requesis]

e ave o LU valte Ol o Jiiis.

* denotes a course not listed in the Programme Regulations

9) Select courses from the list of available options by checking the boxes to the left of
the courses. Most of the compulsory courses for your programme should already be
selected. Do not de-select these courses unless you are a part-time student and plan
to take one or more of the compulsory courses for your programme in your second
year.

Some courses on the list of available options presented to you will be marked as
‘CAPPED’. Capped courses have a limited number of places and are one type of
controlled access course.

The following courses are listed in your groqramme requiations - You should register for all the courses in which you will be assessed (i.e
degree) In the current session, Including complsory courses, optional courses and dissertation. Plaasa ansure that you reglster fol
Director will be neceszary if your course choices do not fall within the programme regulations. (Note: if you are going to submit a dissert
you enter the appropriate coursa code.)

If you are registered on a 2-year programme, please note the courses listed below cover both years of the programme. Please ensure th,

An unlisted course can be selected via the 'Fetch’ facility. The following link will enable you to access the course guide If requirad: hittp://

If you think you nead to re-enter for assessment In a fallad or deferred course from a previous session pleasa see the Information hers,

Selact any courses that you want to take

PP406 Philosophy for Public Policy (CAPPED) (0.5 LT)
[PP406: Compulsory for MPP students. Priority given to MPA studants. Non-School of Public Policy students should submit 3 statem
courses that they request a place on. Please type "Rank x* in the statement box for the relevant course with ‘Rank 1° indicating you
(including requests from SPP students).]

. B PP408 Introduction to Quantitative Methods for the MPA Programme (0.0 )

PP410 Public Economics for Public Policy (CAPPED) (0.5 LT)

{PP410: Priority given to MPA and MPP students, MPP and non-School of Public Policy students should submit & stat in supp
they request a place on. Please type 'Rank x' in the statement box for the relevant course with 'Rank 1' indicating your most prefer
give detalls in your statement), Deadline for requests Is Spm, Tuesday 25th September 2020 (including requests from SPP student:

PPA11L Developments in International Conllict Resolution and Transformation (CAPPED) (0.5 1T)
(") JIPP411L: This course is only available to SPP students. SPP students must state a rank for any PP-coded option courses that they r
~ J'Rank 1’ indicating your most preferred course. Deadline for requests is Spm, Tuesday 29th September 2020 (Including requests fr(

—
BUIA DDA IM N 1} | P P 13 Dt L XN N AN S N\ Mo Mlalude bes AOAMNDIDLN

10) If you would like to take a course that is not listed in your programme regulations,
type the course code into the box at the bottom of the list and click ‘Fetch’. The option
to select that course will then be made available to you.

Fetch a course

Enter a course code (e.g. 'EC400')[  J|[Fetch

Save changes
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11) When you have selected your courses click the ‘Save changes’ button at the bottom of
the screen.

Fetch a course

Enter a course code (e.g. 'EC400') \:I

Save changes

12) You will then be presented with a page containing boxes in which you can write
statements in support of your applications to courses. There will be a larger box at the
top for a programme-level statement, and smaller boxes below this for individual course-
level statements.

For courses that are compulsory for your programme it is not necessary for you to write
course-level statements, but if you select a non-compulsory controlled access course, a
course-level statement may be required. It will often be specified in the course listing on
LSE for You if a course-level statement is required, and you can find full guidance on
what you need to do to apply for each controlled access course on the controlled access
courses page.

The purpose of the programme-level statement is to explain why you have chosen the
courses you have selected. The programme-level statement will only be seen by your
Academic Mentor, and you are advised to provide a programme-level statement if you
have chosen courses outside of your programme regulations.

Graduate Course Choice - Student

Supponting STaMtament
¥ou iy, aptionally, make 2 Satemant in suppert of your course chaices in the flald balow, You are sird

¥ou should also make 3 statement H you are requesting any capped coleses in the box raxt to the relasy
Ehare i ma e bo o B,

Add Sanarad slriement dboul tourie salictiodr B lor pons Acadamic Mamsr 1 s

T

Staternantis) in support of nen-tanm

A statemend § reguenid for risvant
PP406 Philosaphy for Public Bolicy (0. ) depitnesty lotilion mathed

START AGAIN



https://info.lse.ac.uk/current-students/services/course-choice/controlled-access-courses
https://info.lse.ac.uk/current-students/services/course-choice/controlled-access-courses

Guide for Postgraduates ﬁ

13) After you have written your supporting statement(s), where necessary, click the ‘Save’
button at the bottom of the page to complete the process and return to your course
selection summary page.

LU Sarsiis

PP412 Global Social Protection Design and Delivery (0.5) [department's al

Save

START AGAIN

14) When you have applied for courses, they will appear on your Graduate Course Choice
home page in LSE for You. The status of all your applications to controlled access
courses will be listed in Section 1, and all the courses you have successfully
registered for (or been accepted onto) will be listed in Section 2.

Section 1: Capped Course Requests

You have applied to take the following capped courses

Offer Exgiry Date

Course Request Status

Capped course requests have a total value of 0.5 uniis.

Please ensure that you hawve entered a statement In suppart of any applicatiens to take capped courses, unless the department teaching
clicking the "sedect or drop courses | accept or decline offers | withdraw requests” button Below, This statement will be seen by the depa

Section 2: Registered Courses

¥ou are currently registered for these courses

ﬂ:&'ﬂ Acagy= Fimancial Accoumting, Reporting and Oisclosurs 0.5
?ﬂ;ﬂfpﬁ fMazge Intemational Fimance 0.5
?bgm EMgTam= Managerial Finance 0.5
ﬁg_,';: FMaze-  EMtreprencurial Finance 0.5
?&Ewp?:. FMa7ape Finandal Markets 0.5

capped -
3030/21 PPAS2 Applying Behavicural Boonomics for Secial Impact: Degsign, Delivery, Evaluation and Policy 0.5
PRIBI MP& Capstone Project 1.0

[selact or drop courses | acoapt or decline offers | whtndraw requests|
Course chaices have a total walue of 4 units.
= denaties a course not isted in the Programene Regulations
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15) You will be notified by email when a request to take a controlled access course has
been considered by the relevant teaching department and a decision has been reached.

The department can accept or reject your offer or place you on a waiting list. If the
department offers you a place on a controlled access course, you must accept the
offer in LSE for You within 48 hours in order to be enrolled on the course. If you don't
accept the offer within 48 hours, your offer will time out and there is no guarantee
you will be offered a place on this course again.

capped
2020/21 FM&TIM=

caprped
2020721 FPESE

Finandal Markets

applying Behavioursl Economics for Social Impact: Design, Delivery, E

salact o drop cownses | accept o decline affers | withdraw requests|

Qurse cholCes have a o value of = units.

= denoles a course nol lisled in Uhe Programme Regulalions

- Meaidije Capped Caise Redqisats

eu has agplled b raks tha Folosw ng Seppied Courcas

oA PSS ja FRJUES DS Uh’&mui’.l

PPaLT  Global Socksl Frotection Des-gn and Delvary | * | WA e
G4 peseamee Appralakl and aaticn = | W

B Pliahs aed e Sy, Pecih Queintuis Seiispe o Sk Paikel Srackas ASEEFTED

FRARD  Public Orpanipations; Thaory and Practics WTTHORANS

E0s1n  Bublic Feancraicn for tubdle Bafey | | OEEER S03 LT 00 b3S iS5 [nocepd | decine

You will be automatically enrolled on a controlled access course in Moodle within 15
minutes of accepting an offer.

Towards the end of the course selection period your academic department may check your
overall course selections to make sure you have selected the right number of courses and
that they align with your programme regulations.

This can be done by your Academic Mentor or another member of staff. This final check
has no impact on whether you get a place on controlled access courses, when your
timetable is published, or when you are enrolled onto courses on Moodle. You should not
rely on staff to pick up any issues with your course selections: itis your responsibility to
make sure you select the correct number of courses and that they align with your
programme regulations.

n When offered a place on a controlled access course you must act quickly as
offers expire after 48 hours. Do not hold onto offers unnecessarily as you may be
preventing someone else from getting a place on a course.

/. Given that you can only select the number of units you are required to take for
~__/ your degree programme, you should think carefully about which courses you wish
to select and should drop any you no longer want to take.
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Withdrawing requests, declining offers and

dropping courses

You can withdraw a request to take a controlled access course on LSE for You before
(‘withdraw request’) or after (‘decline offer’) you have received a decision from the
teaching department, or ‘drop’ the course after you have registered on it. You can do this
using the same button you clicked on to select your courses:

capped .
2020/21 Fraram= | mandal markets

capped )
2020/21 PRS2 Applying Behavisural Economies for Sedal Impact: Design, Delivery, E

|.I*HHEEHLIHB | lmﬂwdmmlnﬂwmw

owrse chomes ave o 1o waalu of 4wl

= denotes a course nok listed in Che Programme Regulations

To withdraw a request, you should click on the ‘withdraw’ button under the ‘Manage

Capped Course Requests’ section of the next screen:

Graduate Course Choice - Student

Manage Capped Course Requests
You have applied to take the following capped courses
Offer
Request S
Course Message Expiry
Fous Date
P—
HP423 Advanced Health Economics NEW withdrarw
update message (Messages about requests to take capped —

courses may be updated whilst still NEW)

To decline an offer, you should click on the ‘decline’ button under the ‘Manage Capped

Course Requests’ section of the next screen:

| Marsage Capped Courss Hnquests

Toma Pavs ARNIST B Laka ENe SORIMIAG CAPRSS LOUreeY

PRS0 Public Craansatians: Thiesw and Prectcs

e Public Ccodmies for Pullie Poliay -

Coures resseIge

FP4L2  Gichal Socis! Protecsion Duesign and Dalrary :J'
e =

GH4SS  Eeendmic Apprsidal Bnd Vinustien - i

e i #ycics 3ad The City! Arom Guantum ke pe T8 RIock parkes ¢ rachee

waguest srarns Offer bxpley Oarer

BE LR TRE

WITHORA W

arren 20210750 10:44: 26,194 [ssteg
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To drop a course you are registered on, you should tick the box next to the course you
wish to drop under the ‘Make Changes to Course Choice’ section on the next screen,
before clicking ‘Save’ at the bottom of the page:

Make Changes to Course Cholce

Drop courses
Select any courses that you want to drop

@ GV4AS International Migration and Immigration Managemaent (0.5 MT )
HP1123 Issues in Public Health (LSHTM) (0.5 )
' HP2401 Family Planning Programmes (LSHTM) (0.5 }

When you drop a course, you will be presented with your programme-level statement and
be provided with the opportunity to edit it before returning to the main screen.

Waiting Lists

If you apply for a place on a controlled access course, the teaching department may
place you on a waiting list if they do not accept or reject your application in the first
instance. If a place subsequently becomes available on the course, they may then send
you an offer of a place.

There is no guarantee that you will receive an offer for a controlled access course if you
are placed on a waiting list. You can refer to the controlled access courses page to find
out more information about each department’s course allocation methods.

A If you are placed on a waiting list for a course, the course will still count towards
your overall course selection count. This means that you will need to drop a
course if you have already requested the total number of units required for your
programme and would like to select an alternative course.


https://info.lse.ac.uk/current-students/services/course-choice/controlled-access-courses
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6 Seminar Sign-Up

Some departments allocate students to seminars, and other departments allow
students to sign up to seminars themselves. You can see which method is used for each
of your registered courses in the Seminar Sign-Up system.

Seminar Sign-Up can be accessed through the course selection pages on LSE for You.
You can use Seminar Sign-Up once you have selected a course and the department
responsible has made the course available for Seminar Sign-Up.

To sign up for seminars on Seminar Sign-Up:
1) Loginto LSE for You using your LSE username and password.

2) Expand the ‘Graduate Course Choice’ option in the left-hand menu and select
‘Graduate Student Seminar Sign-Up'.

Personalise My Menu

Accommodation

Account Management +
Addresses (New Apps)
Certification and Documentation +
LSE for You Options -
Library +
Rooms

Academic Regulations - Taught
Masters Students

Course Finder

Exams +
Student Fees

Graduate Course Cholce -
Introduction

Graduate Course Choice - Student

Graduate Student Seminar Sign-
up

Graduate Student Seminar Sign-
up
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3) The page which then opens will show which of your courses are open for students to
sign up to seminars. Click on a course for which you would like to sign up to a
seminar and click ‘Fetch'.

ovmens
Personalise My Menu Stu de“t

Accommbdation

Account Management + The fallowing courses have not yet started allowing stude
Addresses (New Apps) MGA19 Responsibbe Digital Innovation: Ethics at Wark
PR&05 Public Policy Appications
Addresses +  PP406 Philosaphy for Public Pelicy
Certification and Documentation+  PP#23 Anticipatory Policymaking
LSE for You Options *
Liberary +  The fallowing courses are currently being allocated by the
already assigned you to a seminar group by using the "Sty
Rooms GY427 Climate Change: Sdence, Economics and Policy
Academic Regulations - Taught The following courses are eligible for sbudent sign-up:
Masters Students FP401 Polibcal Sowancs Tor Public Polcy
. PRADZ Quantitative Mathode for Public Palid
Fourse Finder PP403 Public Management m
Exams +
Student Feas

4) You will then see a list of seminars for the selected course. You can select any
seminar thatis not yet full but should avoid selecting seminars with red week
numbers as these indicate clashes with your other teaching commitments. Hovering
over the red week numbers with your cursor will show the teaching event with which
the seminar clashes.

Personniise My Meny l Studeﬂt

ALCOMMOdaCn
Azcount Manegement -

You are avesdy sgned-up 1o the folkowing seminars for thes course

Addresses (New Acgs)

Adsraanes -

IWhhmm Tha 1200-1430(1,2.3 4.5,7.8.9, 10 1

|wehdrme selectad
Certification and Documentanon +

LSE for Yoo Optinns -

Ubrary Ploase sigrap o sermioars) using B form Selow acd hen dick Save’

= Course coce and group ne
N | e e

PPS01 Grown L Tos 10001200 [1.2.3,4.5.7.5.0.90. 1t | |

Academic Regulations « Teught

Masters Studants """“"““"”""“9""‘5"'

Course Pindes "PPAOT Guon 1 l'}q‘?ﬁ-t it . Moz
Eians " PP40t Group 2 The 1130- 130001 1. 2.3,4,5.7,8,5, 10, 11 KSW 207
RS TOP0) Gonpd | T 16:00- 1730 T2 EE T | Meagim
Graduate Course Chioke = "PPA0T oo d | Tus 17301000 | 1.2.3,4.6.7.8.9.70, 1 M cag
ol *DPA0N Gecne 5 ]msm-nzﬂ[}.zum rasnn | | [Moxin
Graduate Coutse Chokee - Student SPPI0T Group & Thi 1300 1430 | 1,2.3,4,5.7,89,10, 11 M amzos

Graduate Student Seminar Siga- * indcates e seminar group is already hal

up

Leokup Acacomic Acviser & - s den by "

Privacy -
+ Sessons hgtighiod i rod show o tmotable chash betwoon tha sudor s onsling sormnie sckecton. and possdio
Student Regleters omaton oy To see details of the clash hang 1he mouse PoNte 0wer 1he ted waek number.
Student Timetable + Seszong hgtaghtng & gron 3how e semngr group afiacation 1or I sludent for Ihes course,
) » i an unavoidubie limetabie clash prevenis you oM sigring-up 1o any of B avaiable seminar Seoucs, or all groupl
Stugent Timetadie Mus Teachnr Rasconsitin as indicalnd in the course guide
e—
| P -

Once you have selected a seminar, click ‘Save’ at the bottom of the page.
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5) Click ‘Back to course selection screen’ and repeat the process for any other courses
offering Seminar Sign-Up.

6) You can withdraw from and change any seminars individually by re-selecting a course
and clicking ‘Fetch’. This will again take you to the page displaying available seminars
for the selected course.

If you fail to sign up for seminars during the allocated time, the teaching
department may allocate you to a seminar group on your behalf.
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7 Your Timetable

On LSE for You

Students have the following options to access their teaching timetable:

1) Toaccess the timetable in list view go into Student LY. Access the My studies tab. Go
to the Teaching timetable sub-tab. Have access to timetable in list view.

Note 1: Timetable clashes will not appear.

Note 2: Students can see the details of their teachers by clicking on the button at the
bottom of the screen.

Note 3: Students also have the "My teaching today" widget on the homepage of
Student LfY. This will only start coming through when starting teaching weeks. This
won't show other events.

2) Gointo Student Hub to access the timetable in calendar view.

Student Hub

Student Hub allows you to view your timetable on your mobile, tablet and computer. If
you sign up for Student Hub, when your personal timetable is published on Student LfY
it will automatically sync to your in-app calendar.

Your timetable will appear on Student Hub on 27September 2024.

Student Hub is available on iOS, Android and laptop/desktop.

5 8] © o =



https://portal.lse.ac.uk/studentservices/s/
https://studenthub.lse.ac.uk/welcome
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8 Special Circumstances

Requesting to take courses outside LSE
(selecting Intercollegiate Courses)

In exceptional circumstances you may be allowed to take courses offered at other
University of London institutions; this is known as intercollegiate study. To register for a
course outside of LSE, you need to:

1) Complete the form available on the Taking a Course Outside of LSE webpage. Your
department will need to approve the request.

2) Request and complete the relevant registration form for the other University of
London institution, obtaining the necessary approval as indicated on the form.

3) Submitboththe LSE and the other institution’s registration form to the Student
Services Centre via the SSC Enquiry form. A member of the Student Services team
will sign and return the form to you, and you will then need to submit this directly to
the other institution.

Within 5-10 working days, the outside course will appear on your course selection list on
LSE for You.

ﬁ Itis your responsibility to ensure that you abide by the other institution’s course
registration deadlines, as they may refuse your application if submitted late.

Timetable clashes

A timetable clash occurs when two or more of the courses you have selected have
teaching (be that lectures, seminars or workshops/help sessions) scheduled at the same
time. While LSE makes every effort to avoid clashes, due to the number of optional
courses available on some programmes, it is not always possible. You should avoid
selecting courses and/or seminars that create timetable clashes, seeking guidance from
your Academic Mentor if you need advice on selecting alternative courses.

ﬁ It is your responsibility to check for (and avoid) timetable clashes. You cannot
use a timetable clash as evidence of Exceptional Circumstances.


https://info.lse.ac.uk/current-students/services/course-choice/course-outside-LSE
https://gate.library.lse.ac.uk/eds/index.html?entityID=https%3A%2F%2Flse.ac.uk%2Fidp&return=https%3A%2F%2Fgate.library.lse.ac.uk%2Fidp%2Fprofile%2FSAML2%2FPOST%2FSSO%3Fexecution%3De1s2%26_eventId_proceed%3D1
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Late course change

You should complete your course selections in advance of the system closing at 5pm on Friday
11 October 2024.

However, in exceptional circumstances, it may be possible for you to make changes after
the deadline. If you think you may need to make changes after the deadline, you should
contact your home department to discuss this further.

No course changes to full units or Autumn Term half units are possible after
5pm on 18 October 2024. Requests to change course selections after this date
will not be approved.

Winter Term Course Change

You will be able to make changes to Winter Term half units from 10am on Monday 20
January 2025 until 5pm on Friday 31 January 2025, when the LSE for You Graduate
Course Choice system re-opens to postgraduate students. Itis not possible to change
full unit or half unit courses that were taught in Autumn Term during the Winter Term
course change period.

To make changes to your Winter Term half units, log in to LSE for You using your LSE
username and password and follow the instructions in the Selecting Courses section of
this guide. The process for changing courses is the same in Winter Term asiitisin
Autumn Term.

g No course changes to Winter Term half units are possible after 31 January 2025,
and it is not possible to change full unit courses or half unit courses that were
taught in Autumn Term during the Winter Term course change period.



9 Key Contacts

Any guestions you may have about the course selection and timetabling processes
should, in the first instance, be directed to staff in your home department. Consult your
department’s website or handbook to find the appropriate people to contact.

If staff in your department are unable to resolve your query, you can also make use of the
following contacts:

For questions about the course selection process on LSE for You: contact the Student
Exams and SSC Support team at one of their daily Course Selection drop-in sessions.
Drop-In Sessions will run from Wednesday 11 September — Friday 11 October 2024.
Sessions will take place via Zoom three days a week, Mondays, Wednesdays and Fridays
from 14:30-15:30. You can also contact the team via the enquiry form, choosing the
options that most accurately describe your question from the dropdown lists.

If your question pertains to Student LfY, please use our student feedback form.

For questions about timetabling: contact the Timetabling Team via the enquiry form.

For questions about course content: contact staff in the relevant teaching
department(s), or the teacher responsible for the course, as stated on the relevant course
guide.


https://lseportal.force.com/studentservices/s/enquiry-form
https://portal.lse.ac.uk/studentservices/s/lfy-replacement-beta-student-feedback-form
https://lseportal.force.com/studentservices/s/enquiry-form
https://info.lse.ac.uk/Staff/Departments-and-Institutes
https://info.lse.ac.uk/Staff/Departments-and-Institutes

THE LONDON SCHOOL
oF ECONOMICS AND
POLITICAL SCIENCE W

Student Services Centre

The London School of Economics and
Political Science Houghton Street London,
WC2A 2AE

Contact via
info.Ise.ac.uk/current-students/student-
services/how-to- contact-the-student-services-
centre

Website
info.Ise.ac.uk/current-students/student-
services/student- services-centre

Timetables
The London School of Economics and

Political Science Houghton Street London,
WC2A 2AE

Contact via
timetables@Ise.ac.uk.

Website
info.Ise.ac.uk/staff/divisions/academic
-registrars- division/timetables/contact-
us

Ise.ac.uk

Xhomn

The School seeks to ensure that people are
treated equitably, regardless of age, disability,
race, nationality, ethnic or national origin, gender,
religion, sexual orientation or personal
circumstances.

Freedom of thought and expression is essential to the
pursuit, advancement and dissemination of knowledge.
LSE seeks to ensure that intellectual freedom and
freedom of expression within the law is secured for all
our members and those we invite to the School.
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