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Student Services Centre / PhD Academy


Replacement Certificate Application Form

Before You Apply:
Eligibility
· This form is only for LSE graduates from 2008 onwards.  If you graduated before 2008, please contact the University of London Diploma Production Office: diploma.enquiries@london.ac.uk. 
· An LSE certificate, as proof of award of a degree is a unique and valuable document, and as such the School will only issue one certificate per graduate.   Any applicant holding the original certificate is not eligible for an additional copy. We will normally only issue one replacement.
· The School, at its discretion, will only issue a replacement certificate for a lost, damaged, destroyed or stolen certificate.  We may ask for more evidence of the circumstances. The School reserves the right not to issue a replacement certificate.
Procedure
· Please complete this form and the payments in full before submitting your application, otherwise your application may be delayed.
· If you are unable to provide all information, please provide as much detail as possible. If you contact us via an email address that we do not have on file, we may need to see additional ID.
· There is a fee for a replacement certificate. Additional fees may be payable for postage. Options for delivery and collection, and links to the LSE Online Store to pay the fee(s) are available on the Degree Certificates web page. 
· Please pay the fee for certificate (and postage if appicable) prior to submitting your application, and include the reference numbers in the space below. 
· Fees are non-refundable.
· For undergraduate or taught postgraduate certificates, please submit via the SSC Enquiry Form.
· For MPhil/PhD certificates, please submit to phdacademy@lse.ac.uk. 
· Electronic signatures/declarations are accepted in the first instance.

Section A – Your details

	LSE ID Number
	Click or tap here to enter text.
	Surname
	Click or tap here to enter text.
	First name(s)
	Click or tap here to enter text.
	Date of Birth
	Click or tap to enter a date.
	Programme of Study
	Click or tap here to enter text.
	Year of Award
	Click or tap here to enter text.
	Email address
	Click or tap here to enter text.

Section B – Replacing the certificate

	Why do you need a new certificate?

	☐Lost 	
	☐Stolen
	☐ Damaged
	☐ Destroyed

	Brief supporting information/evidence – e.g. crime reference number, photo of damaged certificate, insurance claim details. You do not need to provide extensive information here, but we may ask for further detail if necessary. 

	Click or tap here to enter text.	



	Payment reference number from LSE Online Store for certificate (and courier where applicable)

	Click or tap here to enter text.


	How would you like to receive the new certificate?

	☐Collect from campus – move to section C
	☐By post – complete section below



	Postage method

	☐Courier (not normally required for UK)
	☐Standard mail (not recommended for overseas)

	Full Address including postcode
	Click or tap here to enter text.
	Country
	Click or tap here to enter text.
	Local telephone number
	Click or tap here to enter text.


Section C – Declaration 

	I do solemnly and sincerely declare that I undertake to return the replacement certificate should the original be recovered, and I make this Declaration conscientiously believing the same to be true and by virtue of the provisions of the ‘Statutory Declaration Act, 1835’.

	Full Name
	Click or tap here to enter text.
	Signature
	Click or tap here to enter text.
	Date
	Click or tap to enter a date.


Electronic signatures/declarations are accepted in the first instance.
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