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1 Introduction

As an undergraduate student, you are required to take the equivalent of 4 full unit
courses each year as prescribed by your programme regulations. All of these courses
(whether compulsory or optional) will need to be selected using LSE for You. Once you
have selected your courses, the Timetables Team will create your timetable.

This guide will take you through the process of course selection. It includes advice on
how to find out more about courses, understand your timetable, and deal with any
special circumstances that may arise.

Course selection is managed differently by different academic departments, so you are
advised to consult this guide in conjunction with the Course Selection and Timetables
pages in your Department or Programme Handbook along with any other information
provided by your home department, and the department(s) teaching the courses you
are taking.

Further information can also be found on the Student Services Centre’'s Course Selection
Webpages.

Throughout the guide you will see three symbols which alert you to new information,
common problems, or tips on good practice.

The blue icon calendar indicates something which has changed for the
| 2024/25 academic year. Please ensure you read these sections carefully so
that you're up to date with the changes.

ﬂ The orange caution icon indicates something recognised as a common
problem or misconception with the course selection and timetabling process.

The green star icon indicates good practice in course selection. These are
things that might help you in the course selection process.

Help us to improve these guides...

We're very keen to make these guides as useful as possible. If you spot an error,

identify an ommision or would like to suggest an improvement please provide us
with your feedback.



https://lfy.lse.ac.uk/portal/p/
https://info.lse.ac.uk/current-students/services/course-choice
https://info.lse.ac.uk/current-students/services/course-choice

2 Key Dates

Course selection for new undergraduates (and General Course students) will open at
10am on Tuesday 10 September 2024. Course selection for continuing undergraduates
will open at T0am on Tuesday 03 September 2024,

Selections should be finalised by 5pm on Monday 14 October 2024 (Monday of Week 3).

If required, you can also make changes to Winter Term half-units between 10am on
Monday 20 January 2025 - 5pm on Friday 31 January 2025.
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3 Glossary of Key Terms

LSE for You (LfY):  An online administrative portal. You will select your courses on
LSE for You during the course selection windows outlined in the
Key Dates section above.

Student LfY: Due to development work, some functions have moved over to
Student LfY. All course selection will take place in LfY.

Moodle: LSE's virtual learning environment, where course materials and
lecture recordings are shared, you can submit work and engage
with lecturers and class teachers. This is separate and distinct
from LSE for You.

Calendar: An online platform that gathers together all regulations relating to
students and their study. It contains the programme regulations
and courses guides you will use when choosing your courses.

Terms: Periods of teaching into which the academic year is split. Autumn
Term runs from September to December, Winter Term runs from
January to April, and Spring Term runs from May to June.

Courses: Individual modules of study that form part of a degree
programme, e.g. FM213 or HY226, are called ‘courses’. Normally
the teaching in a course will consist of a lecture and a class, but
this does vary. The two letters in a course code indicate which
department teaches the course, and the first number indicates the
usual year of study. For example, PB100 is a first-year course in
the department of Psychological and Behavioural Science.

Unit: A measure of course value. Assessed courses carry a unit value
of either one full unit or one half unit. 4 units must be taken in
each year of your undergraduate programme.

Programme: A full BA or BSc degree comprising all units studied, for example
BSc in Economics or BA in History are both degree programmes.

Paper: In an undergraduate programme, each year of study is divided into
4 papers. Each paper will include a course or group of courses
that can be selected as options or must be taken as a compulsory
element of your programme. Your programme regulations in the
Calendar will show the papers for each year of study for your
programme.



https://lfy.lse.ac.uk/portal/p/
https://portal.lse.ac.uk/studentservices/s/
https://moodle.lse.ac.uk/
https://www.lse.ac.uk/resources/calendar/
https://info.lse.ac.uk/current-students/term-dates
https://www.lse.ac.uk/resources/calendar/programmeRegulations/undergraduate/Default.htm
https://www.lse.ac.uk/resources/calendar/
https://www.lse.ac.uk/resources/calendar/

Guide for Undergraduates

Unlisted course: A course that is outside of a programme’s listed options,
but that you can request to study.

Compulsory/Core course: A course that must be taken.
Elective/Optional course: A course chosen from a list of options.

Capped course: Courses with limited places. When the number of students
registered for these courses reaches the capped number,
the course is full, and no further students can take it.

Prerequisite: A requirement you must fulfil in order to be able to take a
course. For example, a specific A-level may be required to
select certain first year courses, or a specific first year
course may need to have been completed to select some
second year/third year courses.
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4 Finding Courses

Before you start

If you are a new student, before you start selecting courses on LSE for You you should
complete online pre-enrolment. You will activate your LSE network account during pre-
enrolment. You will then be able to log into LSE for You to select your courses. You do not
need to have completed campus enrolment to select your courses.

You are strongly advised to attend any induction and/or advice sessions hosted
by your department before selecting your courses. These information
sessions will provide you with guidance about the course selection processes
specific to your programme.

You will receive information about these sessions from your department.

Using the LSE Calendar

The LSE Calendar is an online resource that contains programme regulations and
course descriptions for all courses taught at LSE. You can use the Calendar to:

1) Check your programme regulations as they will tell you which courses are
compulsory for your programme, and which optional courses you might be able to
choose.

2) Read the course guides to find out more about every course including teaching
arrangements, academic content, assessment, readings, and survey results from
past students. You can also view introductory course videos by following the links
in the course guides.

Finding out more about courses

In some cases, you may also be able to view course content from previous years by
enrolling on courses on Moodle.

To find and self-enrol on a course on Moodle:

1) Login to Moodle with your LSE Office 365 username and password


https://info.lse.ac.uk/current-students/your-first-weeks/enrolment/re-enrolment
https://info.lse.ac.uk/current-students/your-first-weeks/enrolment/re-enrolment
https://www.lse.ac.uk/resources/calendar/Default.htm
https://www.lse.ac.uk/resources/calendar/programmeRegulations/undergraduate/Default.htm
https://www.lse.ac.uk/resources/calendar/
https://moodle.lse.ac.uk/
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2) Click onthe ‘Search Courses’ option at the top left of the page and type the
relevant course code or course title into the search bar that will appear. You will
also have the option of browsing courses by department.

POLITICAL SCIENCE W

= I_SE Utconowci we  Search Courses Moodle Archives Guides v Summer School LSE For You Library Reading Lists LSE LIFE g ®)

Dashboard

Site home
:::] Calendar A POST-UPGRADE OVERVIEW OF THE ASSIGNMENT ACTIVITY
71 My courses How you submit assignments has changed a little looks-wise, but functionally remains the same. Have a look at the overview page.

3) The course you have searched for should then appear in the search results. Click

on the title of the appropriate search result to enter the course.
Search results: 2

LL202 - Commercial Contracts

1
W

2 ©)

4) Onthe course landing page, click ‘Enrol me in this course’. Then click ‘Enrol
me’ at the bottom of the page to self-enrol as an auditing student.

v Self enrolment (Auditing student)

No enrolment key required.

Course Enrol me in this course m

Some courses may not allow self-enrolment or may require an enrolment key.
For assistance in self-enrolling on these courses you should contact the
department responsible for teaching the course.

g Enrolling on a course on Moodle is not the same as selecting a course on LSE

for You and being formally registered on the course to take the assessments.

You can be enrolled on a course on Moodle, but not formally registered on the
course.
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Viewing the LSE timetable

The School-level timetables can be viewed on the Timetables webpages.

There are two School-level timetables, published at different times:

1) The Lecture & Seminar Timetable is published in mid-August. This shows the
times of all lectures and seminars only. Access does not require an LSE login.

2) The Timetable viewed by course code is published in mid-September. This shows
all lecture, class, seminar, and workshop timetables. Access requires an LSE
username and password.

Together, these timetables show weeks in which teaching takes place, times, and
locations of all teaching for every course and for each week of the Autumn, Winter and
Spring Terms. At undergraduate level, the majority of small group teaching will take place
in classes rather than seminars.

You should make use of the School-level timetables when choosing your courses. They
can help give you an idea of what your personal timetable might look like when itis
generated, and also help you identify any courses it may not be possible for you to take
due to timetabling clashes.

Understanding Capped Courses

Some departments have capped courses, meaning that places on these courses are
limited. On the LSE for You course selection system these courses are labelled as
‘CAPPED'. A full list of capped courses for the 2024/25 academic year is available here.

These courses are offered on a first come first served basis and, as soon as the number
of students registered reaches the capped number, the status of these courses will
change to 'FULL’ and no further students will be able to select them.

Remember that, depending on your programme, it may be advisable to have a
few “back-up” optional courses in mind in the event that any of your preferred
courses are already full.

If you do not secure a place on one of your preferred courses, remember you
might be able to take itin a future year. It may also be possible for you to audit
the course. Auditing is an arrangement whereby you enrol on the course on
Moodle and attend the lectures for the course, but do not undertake any
assessment for it. The Course Leader must give their permission. If you are
interested in auditing a course, please discuss this with your Academic Mentor
in the first instance.


https://info.lse.ac.uk/current-students/timetables
https://info.lse.ac.uk/current-students/timetables/Assets/Documents/UG-Capped-Courses.pdf
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5 Selecting Courses

Selecting Listed Courses

To select courses in the programme regulations (and therefore that appear in the lists
in the course selection system) you will need to:

1) Login to LSE for You using your LSE username and password. Whilst LSE for You
will work on a mobile device it is much easier to use a computer or laptop.

2) Find the 'Selection of Courses’ option in the left-hand menu and click on it.

B

Academic Regulations -
Undergraduate Students

Course Finder

Exams +
Student Fees

Lookup Academic Adviser
Personal Details

Privacy +

Registration for Continuing

Student Reaisters

3) If you try to access course selection during the 15 minutes before it opens, you will
be placed in a virtual waiting room. All students in the waiting room will be
allocated a place in the queue when course selection opens and the message they
will see while in the waiting room is below:

LSE

Course Selection Waiting Room

Coutse Selection in LSE For You (LFY) will open for continuing uadergraduse siudests st 10am U
U O Ml ¥ bl T2

Yo are curmently in the wating room wnitil Course Sefection opers.

When Course Selection opens, you wil be aliccated a place In P vitoal Queue 3O YOU Gan ecCess
Course Sedection as quickly ss poasbie.

M you exper any Moutes with 'g Course Srce it is open, please

contact tech supponSite ac .

Tt event will Bogio at: 7%

06 Minutes 58 Seconds

Trgt.e et Ldated o o w—



file:///C:/Users/HUNTCJ/AppData/Local/Microsoft/Windows/INetCache/Content.Outlook/151T1ECQ/lfy.lse.ac.uk
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4) Either whenit opens or a later point, if the queue is in operation and there is a high
volume of students trying to access course selection, you may at this point be placed
in a virtual queue. Students who are in the queue will see the below message until
they have reached the front of the queue and are able to make their course selections:

T Yoy St WAy et Phe 0

LSE

You are in the queue for Course Selection

You Bave Doen placed » T viusl Gueue 10 N manspe sccees 1o Coutee Selechon ot & Ve of
Increased Gemend. You will be aleried 0o s page when you me 31 the froet of the Quowe sod cen
Hegn SeleTing yOur Courses

We tecomenend heapieng 1S DO0S S0enN I your Deowse! il you can anter Course Selection
Yoo enay nend 10 wist 0 The virtual Gueus for & $80rt 1img before you can scoess the spstem
Once youl are #t the front of B guess, you wit have 60 misutes i winch (0 erder Course Selection.

IF you expenence ary insues wilh accessing Course Selecton, please contact
tach wooortiplse ac v

Thates latf updatmt 104200 GMT

5) If you have reached the front of the queue, you have 60 minutes to enter course
selection. If you take longer than 60 minutes to enter course selection after reaching
the front of the queue, you will see this message:

LSE

Your queue number is no longer valid

Queve Seors arw valid for €0 Uk nly, YOUr queus namber has now exgined Olck
the tumon Below 10 get & hew place s the cusue.

B —— 1 91 4415 0 o vt AL T

More detais

6) Ifthe queue is notin operation or students have reached the front of the queue, they
will see the undergraduate course selection landing page (please note, the image
below is an example and does not reflect dates for the 2024/2025 academic year).
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Selection of Courses

Welcome to the Undergraduate Course Selection application.

This application allows you to view your current course selections. During the course selection period it also allows you to
make or change your course selections.

2022723 Academic Year, Course Selection dates:

+ Continuing undergraduate students from 10am UK time on 21 July 2022 until Spm UK time on 7 October 2022,
+ New (first year) students from 10am UK time on 06 September 2022 until Spm UK time on 7 October 2022,

Continue to your course selections ...
START AGAIN

7) You should then click on the “Continue to your course selections” link to progress to
course selection.

8) Students who are inactive within LSE For You after 20 minutes will be logged out of
LfY. Once in course selection, students who are logged out owing to being inactive
and then try to return may have to queue again if the queue is still in operation.

9) Once you have entered course selection, tick the paper(s) you wish to select courses
for and click ‘Change Selected Courses'.

R T T Tt T T P T AT AT

Sesslon  Paper Level Course Units Result Bxam Flag™ Selea Status
2020722 5 n PB230  Intermeciate Statistics and Research Metheds for Psychological and Behavioural Sdence 1.0 A A =
2020/21 4 " PR200  Blolagical Peychalagy s & &
2020728 © u PH201  Cognitive PSychology 03 A A C
— " - — - — - -
2020721 7 Missing course to be chosen 0.5 I
pe - o cpamay ey s p— -
2020/21 & n PR205 Individual Diffarances and Why Thay Matter 0SS A A
. e ntor has yet to approve your sefection of courses for the scademic year 2020/21.

10) Click on “Change” button to list the other courses.

Help with Selsction of Courses
Selection of Courses

Please see updated information on current courses

Your courses must conform to the 2021/22 ions for the programme of stud
BSc in Economic History

Click on @ 'Change’ button to choose a course.

Session  Paper Level Course Units Result Exam Flag Select
2021/22 LSE100 The LSE Course 0.5 A
2021/22 1 1 EH101 The Internationalisation of Economic Growth, 1870 to the present day 1.0 A
2021/22 2 T EC1AS Microsconomics 1 0.5 A
2021/22 2 T EC1B5 Macrosconomics T 0.5 A
2021/22 3 1 EH102  Pre-industrizl Economic History 1.0 A
2021/22 4 T FM101 Finance 0.5 A
2021/22 4 I STi07 Quantitative Methods (Statistics) 0.5 A
2022/23 5 I EH237 Theories and Evidence in Ecanomic History 1.0 A
2022/23 & I EH204 Money and Finance: From the Middle Agas to Mademnity 1.0 A
2022/23 7 Il EH240 Business 2nd Economic Performancs sinca 1845: Britzin in Internstional Contaxt 1.0 A
2022/22 8 o FM212  Principles of Finance 1.0 A
2023/24 9 Il EH306 Monetary and Financial History since 1750 1.0 A
2023/24 10 Il EH212  Knowledge, Technology and Economy from the Middle Ages to Modarnity 1.0 A
2023/24 11 Tl ECIL  History of Ecomomics: How Thearies Change 1.0 A
2023/24 13 1  EH390 Dissertation in Economic or Social History 1.0 A

Whan you have finished please either:

Click here to save this as your new Selection of Courses

ar

[Click here to revert 1o your original Selection of Courses|

If you hava a query sbout your Selection of Courses please contact The Student Services Centre
START AGATN
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11) Tick the box(es) to select the course(s) you would like to take for the selected paper
and then click ‘Click here to choose selected courses’ at the bottom of the page.

Selection of Courses

e

This saper b saamcad i beve 1
The paper 1o b takn I veer 3

T St 1 5 | e My TR R | ey

o Ty tephack COOO0 Muing (e I de Aoun Wi wee of Coesa K) 15 e sebes A 02 nis) Tated Gulom by Biling o0 Bt ceense & Uecban
RN RO A e e (0.1

A b (e

B

ey

Fioane nate:
Thin 508 Tl COMmn wHCH ADONI I I YOG SRR IO ASOME i BeG Snitie e She Sowe Puper famber Coly thene Courven R SOUch oy B et ay ceguieed Conditions s it

T1 8 Courve okt oy warmtabie (WA TRE SECUTEITER WOT MET Serw wil aiee b o b shongute 5 tha courie ot shict o Sulel B prurementen. B o beiave pvw Meve = fact met the g rensedes s ) 000 S
LervrTs hn Eany e

12) Repeat this process until you have made all of your course selections for all papers.

13) When you have finished, click ‘Click here to make this your new Selection of Courses'.

[ All Bookmark

LS[ LSE for You == 5
‘Help with Selaction of Courses
Personalise My Menu

Selection of Courses

Accommodation

od information on current courses

 conform to the 2021/22 requlations for the programme of study.
ory

Units Result Exam Flag Select
05
tion of Ecanamic Grovth, 1870 to the prasent day. 10 A

2021122
024022 1 1
2021/ 1

poroo
>

2023724 10
2023124 11
2023/24 12

> »

When you have finished please either:

Glick here fo save fhis as your new Selection of Courses

TF you have 2 query sbout your Selection of Courses please contact The Student Services Cenire

All course selections are subject to availability, timetable constraints and approval from
your Academic Mentor.

1
|

—_
( w14

~. You can re-enter LfY and change your selection of courses as many times as

~ you like during the course selection windows. You do not need to make all your
selections in one go, so you may want to finalise your compulsory courses first
and then come back to select your options. If you are selecting capped
courses, capacity on those courses could be reached while you are away. If the

demand for course selection is high when you return to LfY, you may be placed
in the virtual queue.

|
—
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Selecting Unlisted Courses

If the course that you want to take does not appear in the list in LSE for You, you will need
torequest it as an unlisted course at step 11 Please make sure you have saved any
other course selections or changes before requesting an unlisted course. Any unsaved
course selections made when an unlisted course is requested will be lost.

1) Complete steps 1-13 above, as though selecting a listed course.

2) Scroll to the bottom of the page and click ‘Request unlisted course’.
Selection of Courses

g T

T e I et o el 1
T BADRT IRAT D0 L e 3

R L e N e R
ou iy agtnie DO000 Moy e 19 e chiawn wEN 57 of Sevrnti] 3 T suken o 0.3 WA o) Romed bubiw By RARG 84 TR Sren s ShRcAB

e St s P L S R
et here e b eee bt e
-
T30 oy iy o et b preienn sy
T ke
TR e TR COUMS SN AP I YL PIOG IR "wglamen U8 DOV SLsletie LT T MIONY PR TLIBRE Oty TRETE CRUTRNY f AT s T et B TR ed IO are ated
% 4 Cocrwe o Parked 3% wracatatie (AL 30d WS SEUELITIN NOT I Pare ool s e 8 S8 S0NGUCH % T4 (00700 Qubde abich ol Scal 18 e rnauinter F you Sebeve Yie Abew 18 40t et M reenpemten you st vt Sncert
Serdioa te Scate Wt
T a4 TV S e T e § e A Sem 0 agpee SR e
€yt SEE e ST DRI TR S PTIRr CREant Wl iy Sigenting ot WM @0 WA 15 Bhed (et reter B B prer serte epeeio |

Bl s regatting i riatad oeraet phaate mues Br e T yun raaly §5 remd W0 repeet i arinied Sonree SO Sor enanpie e see § I Soarte Paal yan matt B Bk 0 benlehie 05 i anier st 2aper Fusier
Solure o raqeast Fos 4 maivied cmene yra Shadd bove M1y s (hoeges Sael pre have fead mmede b reer babeitian o ceurnes  ymal heve Fade sthar changes oa (he previess reas Ban e he

pracnadng win
CHabh borw bo wonanl mnnmu—ymhﬁmm—\wmw-ﬁuw—-
L T e L e e T
‘

3) Select whether you wish to take 1 whole unit course or 2 half unit courses and click

‘continue’.

Selection of Courses Selection of Courses

Replace half unit course with ancther one? Do yvou wish to raplace vour current selection with 1 whole unit courss or 2 half units?
111 half unlt course ﬁ ﬂ.’?’:n'.‘x”i?”mf“

[Conin/ |

4) Typethe code of the course you wish to take into the box and click ‘Fetch’.

Selection of Courses

Selection of Courses

Found:
Please press the "Continue’ button to apply to take the retrieved course(s):

)} CAPPED 50@ note.
Contioue|

5) Check that the correct course has been returned, if so click ‘continue’ to apply to take
the retrieved course.

6) Carefully read the terms and conditions and, if satisfied, click ‘I agree’ to continue.
This is very important.
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Help with Selection of Courses

Selection of Courses

You are spplying totake 3 course that s ok explictly lsted n your programme of study. The level of permission that = required wil vary depending on the v vish £ take (slesse refer to the orgaramme cegulaions ). Same
raes may crly raquirs sddtional sparovalfrem your Acaamic entor, il ohers may aiso raquie the spprovalof your Depa rtma ol Tt 1y iteh &6 ake 5 coursa cuteica your arcaramme fegulatons Eren a Suspanson of
Ragulations vl b8 reduires. Plasse read the fallowing terms and sgras t tharm by thcking on tha 1 agres’ Eutton befars santin

You should provide acade
Your ri be furw rded to your Departmental Tutor for comment, as appropriate.
derstion after thay hav, b approva: dbytherrh'netathor

ourse request, If yo req 2=t to take an unlisted course is approved your course choice will be updated,
ime, you will be located to tzachin ing “ithin three da ays.

ulati
uree from mithin the progra egulations whilst you are via =en na for 5
Amreved Ehe tourea wil Sutematicaly b Sntarad o yaur anine caurts

START AGAIN

7) Write an explanation in the box of the academic reasons for applying to take an
unlisted course and click ‘Submit Request’. This statement will go to your Academic
Mentor and then your Departmental Tutor.

Selection of Courses

You are applying for to take a course that is not listed in the 2019/20 regulations for BSc in Pyschological and Behavioural Science .
You are applying to take MG311 as your paper 7 In your year 2 of study, in place of 00000 Missing course to be chosen .

Please give a brief explanation of the academic reasons for your application and then click on the 'Submit Request’ button.

8) Once "Submit Request” is clicked with appropriate reason, below screen will be shows
with proper status. Wait for your request to take an unlisted course to be approved. You
will see the approval in the ‘Application to take an Unlisted Course’ screen. Once approved,
the course will appear in Moodle.

Help with Selection of Courses

Selection of Courses

Do not copy and paste text from word or other applications into this web page (word processed text contains characters that can prevent this page from working properly)

Application to take an Unlisted Course

Student: GUETTER, LEGNARD

Programme of Study: 2021/22 (UBEH).

Paper: 11

The student wishes to t=ke AN102 Ethnography through Mixed Media as paper 11 in place of EC311 History of Economics: How Theories Change
+ Student’s comments:

Date: 26-5-2024

+ MR AM GUIOT ISAAC (Academic Mentor) comments:
No deci received

START AGAIN

n You will need to save your other course selections before you go on to request
an unlisted course. The following important information appears above the
‘Request unlisted course’ button:

“Before proceeding with a request for an unlisted course you should save any
other changes that you have just made to your selection of courses: if you have
made other changes on the previous screen then click the ‘Click here to cancel
(return to previous screen)’ button above and save your work before coming
back into this screen.

Failure to save your other selections before continuing with your request will
result in losing all of your unsaved course selections or changes.”
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If you are a General Course Student, skip step 9 and also complete the following:

1) The 'Approval for Course with Permission’ form is now available to download from
the 'courses with permission’ webpages.

2) Obtain permission to take the course from the relevant Course Leader and complete
the form.

3) Return the completed form to the Dean of the General Course (gc.dean@Ilse.ac.uk).

4) Wait for up to 5 working days for your course selection to be approved by the Dean of
the General Course and for it to appear in your course selection list and timetable.

As with listed courses, unlisted course selections are subject to approval, availability, and
timetable constraints.

Towards the end of the course selection period your Academic Mentor will check your
overall course selections to make sure you have selected the right number of courses and
that they align with your programme regulations.

n If you are selecting an unlisted course that is also capped, you will not have a
place on this course until your Academic Mentor and Departmental Tutor have
approved your request.

The check from your Academic Mentor is distinct from the approval given

A when you request to take an unlisted course. This final check has no impact on
whether you get a place on any capped courses, when your timetable is
published, or when you are enrolled into courses on Moodle. You should not
rely on your Academic Mentor to notice issues with your course selections — it
is your responsibility to make sure you select the correct number of courses
and that they align with your programme regulations.

If you want to withdraw a request for an unlisted course:

1) Click on View Details button as shown in screen below.

Selection of Courses

eip wen Secton of Courses

il are subject . approval from your Acadsmic Menter.

IBRNBAEE 7 Yo ATOQRAYTE rRgLItONS Lrder The MSGNG UNCErgduaTE CLTic QRGNS L, You C3N fnd BOSramene MaguLSAans Hans - St The YEIr of STy 10 your At yasr 3 LGS 1o find yaur

the Unsergracuusee Courss Selectian Seucent Guide, Which you car g on the mame webpage.

* FADATE Marked Wi 3 *¥ a1 the Gubjec of 8 TSgUSSE 13 TIHE N Lot Course (click o the 'View DEil CUSIoN o ew Raqusmts for Uniitd Courses). If You NG IGAGET W 10 PUTSLE 3 TACUSET or WIEh £ [3ke SnOtfer Course In FLace of 1 ISQeshas ans, VOU MUSE ESCel the feciiert n the Visw Detals Fage.



http://www.lse.ac.uk/study-at-lse/study-abroad/the-general-course/internal/courses-with-permission.aspx
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2) Click on the checkbox “Check this box if you wish to withdraw this application and then
click on the withdraw button at the bottom of the page.”

Selection of Courses

If yau hawe a cuery about programme of study reguistians or other mitters nefated to this page plasse confact Student Servces

Application for Unlisted Courses

Student! GUETTER, LECNARD
Frogramme af Study: 202122 (USEH).

Paper: 11

The sudent wistes to tke AMLOZ Eshnagraphy through Mixed Media [M.B. THIS COURSE IS CAPFED sec note, ] as peper 11 In place o EC311 History of Economics: How Theories Change
Student's comments:

Sute: 2853034

HE M GO [SAAC {Acadermic Mentor) comments:

oo decrson receved

Mo comiments reoeived.

H5 HL IVENS {Departmental Tuter) comments:

oo deciaon received

P comments rmceived.

Underpraduate Studies. Sut-Committes Dectsion
Mo decrsion received.

This reques is currenty waiting to he achioned iy the ACademic Mentor

3) Click on the checkbox “Check this box if you wish to withdraw this application and then
click on the withdraw button at the bottom of the page”.

4) Once you have selected all requests that need to be withdrawn, click on the button “Click
here to withdraw requests marked for cancellation” at the end of the page.

Application for Unlisted Courses

Befors your requast i 3per enoue courza. if the courze fil Lp it My SEil Be periodicaly valiaSie in future &

You will see the updated status as below:

Selection of Courses

I you havr a query sheut progrmme of study reguistions or cther moters reiated bo this page plewe cortact Student Serdoes

Application for Unlisted Courses

‘Student; GUETTER, LECHARD
Programme af Study: 202122 [USEH).
Faper: 11

The student wishes to teke ANOZ Ethnography through Mixed Media [N.B. THES COURSE IS CAPPED see note. | as seper 11 1n place of EC3L1 History of Economics: How Thearies Change:

‘Student's comemants:

M5 HL VNS (Departmental Tifior] comments-
o recaved
o comments received.

Undiargraduate Studies Sub-Committss Decision
o decision received.

‘Tha ctudent withdnew this request on 20524,
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LSE100

LSE's flagship interdisciplinary course is compulsory for all first-year undergraduate
students and taught in fortnightly 80-minute seminar-style sessions. Before enrolling at
LSE, you will select one of three themes to focus on during LSE100, each of which
foregrounds a complex and pressing question facing social scientists. LSE100 will be
added to your course selections and timetable automatically based on your choice of

theme.
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6 Your Timetable

On LSE for You

Students have the following options to access their teaching timetable:
To access the timetable in list view go into Student LY.
1) Access the My studies tab. Go to the Teaching timetable sub-tab.
Note 1: timetable clashes will not appear.

Note 2: Students can see the details of their teachers by clicking on the button at the
bottom of the screen.

Note 3: Students also have the "My teaching today" widget on the homepage of
Student LfY. This will only start coming through when starting teaching weeks. This
won't show other events.

2) Gointo Student Hub to access the timetable in calendar view.

Student Hub

Student Hub is LSE's student app, which allows you to view your personal timetable, see
news and events, and book office hours. Your timetable will appear on Student Hub and
Student LfY on Friday 27 September 2024.

Student Hub is available for iOS, Android and on the web at studenthub.lse.ac.uk.

2 [B] © o =



https://portal.lse.ac.uk/studentservices/s/
https://studenthub.lse.ac.uk/
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7 Special Circumstances

Requesting to take courses outside LSE
(selecting Intercollegiate Courses)

In exceptional circumstances you may be allowed to take courses offered at other
University of London institutions, this is known as intercollegiate study. To register for
a course outside of LSE, you need to:

1) Complete the form available on the Taking a Course Outside of LSE web page. Your
department will need to approve the request.

2) Request and complete the relevant registration form for the other University of
London institution, obtaining the necessary approval as indicated on the form.

3) Submitboththe LSE and the other institution’s registration form to the Student
Services Centre. A member of the Student Services team will sign and return the form
to you, and you will then need to submit the form directly to the other institution.

Within 5-10 working days, the outside course will appear on your course selection list on
LSE for You.

ﬂ Itis your responsibility to ensure that you abide by the other institution’s course
registration deadlines, as they may refuse your application if submitted late.

Timetable clashes

A timetable clash occurs when two or more of the courses you have selected have
teaching (e.g. lectures, seminars, classes, or workshops/help sessions) scheduled at
the same time. Whilst LSE makes every effort to avoid clashes, due to the number of
optional courses available on some programmes, it is not always possible.

If you have enrolled for this academic year and made all of your course selections in
LSE for You, but either cannot view your personal timetable or can see only a partial
timetable, it's likely to have a timetable clash. There is a ‘Student Timetable Clashes’
screen in LfY which may help to identify your clash. This screen provides details of
simple clashes, these are the straightforward lecture to lecture clashes. Some clashes
are more complex and do not appear on the list in LSE for You. Complex clashes may
involve more than two courses and often arise when a clash free seminar/class group
can't be found even though there are multiple groups.


https://info.lse.ac.uk/current-students/services/course-choice/course-outside-LSE
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You are also advised to consult the School-level timetables (found on the Timetables
webpage) and check all of your course timings so you understand the full nature of the
clash(es).

If you do have a timetable clash:

1) Getadvice from your Academic Mentor. We recommend you change one of your
courses to another course that does not clash, and your Academic Mentor will give
you advice about what changes to make.

2) Once you have chosen your new course(s), your personal timetable should update
within 3 working days — as long as your new choice is clash-free.

If the clash involves a Language Centre course, it may be possible for the appropriate
Language Co-ordinator to resolve the clash.

If you are seeking timetable clash approval for a clash between two lectures,

A you should check that at least one of the lectures is recorded via lecture capture
before the Departmental Tutor can manage the clash approval. If you are
seeking timetable clash approval for a clash between a lecture and a class, you
should check that the lecture is recorded and let the Departmental Tutor know
so they can manage the clash approval.

In exceptional circumstances, you may be allowed to take clashing courses. The clash
should be discussed with your Departmental Tutor. If they approve the clash, they will
ask you to accept a disclaimer, usually via email (some Departments will use a form).
Once approved your Departmental Tutor will notify the Timetables Office who will
then process in 3-5 working days.

As attendance at classes/seminars is compulsory, a clash between two classes/
seminars will not be approved. There can only ever be one class/seminar involved in an
approved clash. In cases where a class/seminar is involved in an approved clash, you
will be expected to attend the class/seminar and catch up on the lecture (or other
teaching) in your own time. You must not attend the lecture (or other teaching) instead
of the class/seminar.


https://info.lse.ac.uk/current-students/timetables
https://info.lse.ac.uk/current-students/timetables
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If you do have a timetable clash approved, it will be assumed that you

A understand the risks involved in not attending all available teaching and that it
is your personal responsibility to catch up with any work that you may miss.
You also understand that special consideration cannot be given to any of your
assessments because of this clash. Any Exceptional Circumstance Forms
submitted stating a timetable clash as grounds for special consideration will be
automatically rejected.’

Late course change

You should complete your course selections in advance of the system closing on Monday
14 October 2024.

However, in exceptional circumstances, it may be possible for you to make changes after
the deadline. If you are concerned that you may need to make changes after the deadline,
you should contact your home department in the first instance. To make a late course
change you are required to:

1) Complete the late course change form, which can be found under the ‘Late Course
Change’ section of the Selecting Courses webpage.

2) Collect the relevant approval signatures on the back of the form.

3) Returnthe completed form to the Student Services Centre by attaching it to an online
enquiry form.

No course changes to full units or Autumn Term half units are possible after
5pm on Monday 21 October 2024. Forms received after this deadline will
be returned unprocessed.


https://info.lse.ac.uk/current-students/services/course-choice/course-selection
https://lseportal.force.com/studentservices/s/enquiry-form
https://lseportal.force.com/studentservices/s/enquiry-form

Guide for Undergraduates ﬂ

Winter Term course change

You will be able to make changes to Winter Term half units from 10am on Monday 20 January
2025 until 5pm on Friday 31 January 2025.

To make changes to Winter Term courses during the Winter Term course selection period
you should:

1) Complete the undergraduate Winter Term Course Change form, which can be found
under the ‘Undergraduate’ section of the Selecting Courses webpage.

2) Collect the relevant approval signatures on the back of the form.

3) Returnthe completed form to the Student Services Centre by attaching it to an online
enquiry form.

No course changes to Winter Term half units are possible after 31 January
2025. Forms received after the deadline will be returned unprocessed.

Itis not possible to change full-unit courses or half-unit courses that were
taught in Autumn Term during the Winter Term course change period.


https://info.lse.ac.uk/current-students/services/course-choice/course-selection
https://lseportal.force.com/studentservices/s/enquiry-form
https://lseportal.force.com/studentservices/s/enquiry-form

8 Key Contacts

Any questions you may have about the course selection and timetabling processes
should, in the first instance, be directed to staff in your home department. Consult your
department’s website or handbook to find the appropriate people to contact.

If staff in your home department are unable to resolve your query, you can also make use
of the following contacts:

For questions about the course selection process in LSE for You: contact the Student
Exams and SSC Support Team at one of their daily Course Selection drop-in sessions.
Drop-In Sessions will begin on Wednesday 11 September - Friday 11 October 2024.
Sessions will take place via Zoom three days a week, Mondays, Wednesdays and Fridays
from 14:30-15:30. You can also contact the team via the enquiry form, choosing the
options that most accurately describe your question from the dropdown lists.

If your question is about Student LfY, please use our student feedback form.

For questions about timetabling and timetable clashes: contact the Timetabling Team
via the enquiry form.

For questions about course content: contact staff in the relevant teaching
department(s), or the teacher responsible for the course, as stated on the relevant course

guide.
For questions about LSE100: contact the LSE100 team at LSE100@lse.ac.uk.



https://lseportal.force.com/studentservices/s/enquiry-form
https://portal.lse.ac.uk/studentservices/s/lfy-replacement-beta-student-feedback-form
https://lseportal.force.com/studentservices/s/enquiry-form
https://info.lse.ac.uk/Staff/Departments-and-Institutes
https://info.lse.ac.uk/Staff/Departments-and-Institutes
https://www.lse.ac.uk/resources/calendar/courseGuides/undergraduate.htm
https://www.lse.ac.uk/resources/calendar/courseGuides/undergraduate.htm
mailto:LSE100@lse.ac.uk

THE LONDON SCHOOL
oF ECONOMICS AND
POLITICAL SCIENCE W

Student Services Centre
The London School of Economics and

Political Science Houghton Street London,
WC2A 2AE

Contact via
info.Ise.ac.uk/current-students/student-
services/how-to- contact-the-student-
services-centre

Website
info.Ise.ac.uk/current-students/student-
services/student- services-centre

Timetables
The London School of Economics and

Political Science Houghton Street London,
WC2A 2AE

Contact via
timetables@lse.ac.uk.

Website
info.Ise.ac.uk/staff/divisions/academi
c-registrars-
division/timetables/contact-us

Ise.ac.uk

XHom

The School seeks to ensure that people are
treated equitably, regardless of age, disability,
race, nationality, ethnic or national origin, gender,
religion, sexual orientation or personal
circumstances.

Freedom of thought and expression is essential to the
pursuit, advancement and dissemination of
knowledge. LSE seeks to ensure that intellectual
freedom and freedom of expression within the law is
secured for all our members and those we invite to the
School.
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