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Teacher guide: communicating AI use in assessment
A practical guide for course teachers and convenors to help students understand what is permitted, what must be declared, and where to find support.
Purpose
This guide helps teachers write or review student-facing AI guidance for their courses. The aim is not simply to state a policy, but to make sure students can understand and apply it without needing to infer key details. Clear communication supports academic integrity, fairness and inclusion, particularly for students navigating different expectations across departments or assessment types.

Before you publish your AI guidance
Check that your course guidance is consistent with your department’s position and is placed somewhere students will expect to find it, such as the General Course Information or Assessment section of Moodle. Avoid relying on PDFs, handbooks or hidden subsections unless these are clearly signposted from the course page.

Five checks for clear student-facing AI guidance

	1. Is there a clearly stated AI policy for the department or course? 
If no, begin with a concise position statement that explains what is permitted, restricted or not authorised. 

	2. Can a student understand what they must do without asking for clarification? 
If no, add practical instructions: what to declare, where to declare it, and which tools or uses are covered. 

	3. Does the policy distinguish generative AI from everyday AI-powered tools? 
If no, add a clarifying sentence on grammar checkers, translation tools and accessibility-related technologies. 

	4. Does the policy explain the rationale for its position? 
If no, add one or two sentences explaining the educational, disciplinary or assessment-design reason for the choice. 

	5. Are examples and support routes included? 
If no, add at least one permitted and one prohibited example, then signpost students to relevant LSE guidance and support. 




How to strengthen your guidance
Use plain, direct language. Students should be able to answer three questions after one reading: What am I allowed to do with AI? What must I do if I use it? What happens if I use it without authorisation or without declaring it?
Be specific by assessment component. If the rules differ between an essay, project, presentation, problem set or take-home assessment, state the rule for each component separately. Do not assume that students will transfer expectations from one task to another.
Include examples. Add at least one permitted use and one prohibited use. For example, you might permit AI for brainstorming possible essay structures but prohibit using it to draft or rewrite assessed text, if that matches your course position.
Close with support. Remind students where to ask questions, where to declare AI use, and which LSE resources or course contacts they should use if they are unsure. Clarity before submission is better than uncertainty during misconduct procedures.
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