Request to Carry Forward Unspent Budgets to 26/27
Form Number: 2026-XX
At the year end, Budget holders normally do not have the authority to carry forward a balance on their budget to the following year.  In exceptional circumstances the Finance Director can approve a specific scheme for carrying forward all or part of unspent amounts.  Approval for carry forward will require detailed plans for the proposed use of the balances and may require approval of FC.

Normal business expenditure will have to be taken from 26/27 budgets.
Request to carry forward for unspecified or general reasons will not be approved.

Note 1: Grant funded activities are automatically carried forward to the next financial year.

Note 2: For academic departments only – unspent balances on CSB and outside funds are automatically carried forward to the next financial year.
Complete one form per budget
	Budget Code (Please use full one finance code)
	

	Budget Amount
	£ 

	How much do you wish to carry forward?
	£ 

	Why have you not spent this in the current year?

	

	What do you propose to spend the funds on?

	

	By when will the expenditure be incurred?


	


Please return this form to your relevant FP&A Manager by 31 Aug 2026.
We will endeavour to have a decision regarding the carry forward finalised as soon as possible in conjunction with the expected expenditure date above.
Budget Controller/Holder Signature __________________

Date _____________
Finance Division Use:

CFO Approval _________________________ 
Date _____________

