Form B/2
VIREMENT PROPOSAL (Permanent changes)
	Budget Code
	Narrative
	Budget Group
	+/- £ to move
	Effective date

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




Insert or attach supporting narrative etc

Request Level 
Level 1 – Budget line virement – Budget controller/s and SMC manager/s
Level 2 – Budget Group virement - Budget controller/s and SMC manager/s + Chief Financial Officer (Service Areas) or Vice President and Pro-Vice Chancellor (P & R) (Academic Departments)

Approval – Level 1

Budget Controller/s		_____________________________________________
SMC manager/s		_____________________________________________

Approval – Level 2 (Academic Department)

Budget Controller/s					__________________________________
SMC manager/s					__________________________________
Vice President and Pro-Vice Chancellor (P & R) 	__________________________________

Approval – Level 2 (Service Division)

Budget Controller/s		_____________________________________________
SMC manager/s		_____________________________________________
Chief Financial Officer	_____________________________________________
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