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CAREER DEVELOPMENT REVIEW FORM
2026-2027

This form should be completed by salaried staff (with the exception of Professors, for whom a different form exists) in the following staff groups: New Academic Contract (NAC) & pre-NAC Academics, Research, Policy, Teaching and ECT staff, LSE Fellows and staff in Professionally qualified roles, as outlined in the CDR guidance. 

Please ensure completion of the table below in full.

	Name of staff member being reviewed:
	

	Department/Centre/Institute:
	

	Job title, including staff group (e.g., Associate Professor, NAC; Policy Fellow, Policy Track):
	

	Link to online CV (if not available, then please insert a copy of the CV at the end of this form. Staff wishing to be considered for promotion this academic year are encouraged to use the standard School CV template here.):
	

	Staff member’s mentor (where relevant, see Mentoring guidance):
	

	Member of staff conducting the review:
	

	Date of CDR meeting:
	

	Interruptions in service: (if applicable, e.g., parental leave, illness, secondment, etc.)
	



Please ensure that the following are completed before submitting to HR:
· Section A has been completed by the Reviewee
· Section B has been completed by the Reviewer
· Section C has been agreed by the Reviewer and Reviewee
· Both parties have signed the form at the end

Section A: Career Development Statement (To be completed by Reviewee)

The Career Development Review (CDR) meeting is intended to allow for an open and constructive exchange of views on the performance, achievements, and contributions of the staff member. It should also consider the staff member's career aims and the actions they and their manager can take to achieve these aims. Staff members' performance should be assessed in the light of their role profile and progress towards their career aims can be assessed with respect to the review and promotion criteria for their career track, where pertinent. These can be found here. 

If colleagues have concerns about confidentiality - e.g., in declaring a disability or any other personal information - they should flag this with their HR Partner and/or the Vice-Chair of the Appointments Committee (VCAC), so that protections can be put in place.

1. Previous Review: please summarise progress in relation to the outcomes and actions agreed in the previous Career Development Review meeting.



 





2. Teaching and Education (where applicable): please summarize your teaching and education-related performance, achievements, and contributions and key aims for the coming academic year, such as:

i. Teaching and assessment

ii. Leadership (at course, programme, departmental and/or School levels) 

iii. Departmental contribution (committee work, influencing the work of colleagues, developing the taught provision / offer, contributing to student learning and experience)







3.  Research, Engagement, and Impact (where applicable): please summarise your performance, achievements, and contributions in research, engagement and impact, where relevant, and key aims for the coming academic year, including, as relevant:

i. Publications and other research/policy-relevant outputs 

ii. Engagement and impact 

iii. Grant submissions








4. Citizenship: please summarize the contributions you have made to your Department/Centre/Institute and the profession and key aims for the coming academic year.







5. Other activities (e.g., external and professional activities): please summarize other relevant activities and your plans for their development.






6. Career goals and career development: please briefly reflect on your career goals (short, medium or long term) and your career development and progression at LSE and/or outside LSE, as pertinent to your role and contract type.









7. Departmental/Centre support: please summarise any departmental and School support that has been of particular value since your previous CDR and suggest how the Department/Centre and School could assist you in reaching your career development goals. 

Matters such as mentoring and work allocation can be raised here, as well as personal matters, such as disability, that impact you at work due which you may require additional support. Where reasonable adjustments have previously been made to support a specific disability, please comment on whether these are effective in enabling you to carry out your role and your career development goals. If it is not possible to raise this in the CDR meeting, this can be confidentially communicated with the VCAC.






Section B: Reviewer Statement

Statement of Member of Staff Conducting the Review:

Reviewers should evaluate the performance, achievements and contributions made by the staff member during the year under review. They may also evaluate the progress of the staff member with respect to the current role profile and (where relevant) meeting the criteria for promotion within LSE or for progressing their career more generally. They should provide constructive advice about the staff member’s career goals and how these might be achieved, and, where pertinent, offer advice on employment options for the future.























Section C: Summary & Agreed action points

Summary of discussion and agreed action points arising from the annual Career Development Review meeting, including agreed professional development activities:












                           	
This form and attachments are a summary of the Career Development Review meeting, including the agreed outcomes and actions.

	Name of Reviewee:
	

	Department:
	

	Signature of Reviewee: signature can be inserted or typed
	

	Date:
	

	
	

	Name of Reviewer:
	

	Department:
	

	Signature of Reviewer: signature can be inserted or typed
	



	Date:
	

	

	Name of Head of Department: 
	

	Signature of Head of Department: 
This can be inserted or typed
	




	Date:
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