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	Education Probationary Review Panel Summary and Checklist

	

	

	This summary and checklist apply to appointments on the Education Career Track who fall under the Education Probationary Review (EPR) Scheme.

Following the submission of the final EPR form to hr.reviewandpromotion@lse.ac.uk, the department will separately need to convene a final Probationary Review Panel to take a decision on whether the individual should be confirmed in post.


The Head of Department may request that the Review Panel meet as a paper (email) panel by emailing the Vice President and Pro-Vice Chancellor (Education), the Vice Chair of the Appointments Committee (VCAC), and the Eden Centre Director (with copy to hr.reviewandpromotion@lse.ac.uk).

Human Resources is responsible for the coordination of final Review Panels. Heads of Department should submit details of the final Review Panel and the candidate documentation to hr.reviewandpromotion@lse.ac.uk. Human Resources will then facilitate the panel’s consideration of a case for probation and issue the formal outcome letter.

	

	




	Composition of the Probationary Review Panel

	This panel will jointly determine whether the appointment should be confirmed. The panel will include:

	
· The Head of Department 
· Normally, the Vice President and Pro-Vice Chancellor (Education) or, alternatively, the Vice President and Pro-Vice Chancellor (Faculty Development) 
· The VCAC 
· An additional Professor or Associate Professor nominated by the department, with a track record of excellence in teaching and/or with teaching or education related matters within their portfolio of duties (e.g. Deputy Head of Department for teaching or Head of Departmental teaching committee) 
· Director, LSE Eden Centre 
· Where the majority of the panel are male as a consequence of the required role holders, the professorial member should be female and/or the Head of Department can exercise discretion in inviting a sixth member external to the department to sit on the panel. 






	Candidate Documentation Checklist

	The panel will make a decision based on the following documentation: 

	
☐ The candidate’s CV, which should have attached a detailed education contribution statement and a detailed education trajectory statement. Candidates are advised to apply the guidance in Section 4 of the Guidelines for Promotion of Assistant and Associate Professors when writing these statements.
☐ Head of Department’s statement/recommendation
☐ The candidate’s PGCertHE Status. Normally the successful completion of the PGCertHE Full Fellowship programme is a requirement for passing probation for staff under the ECT, although this requirement can be waived, in exceptional circumstances, for some individuals upon appointment. The Head of Department’s Statement/recommendation should make clear the candidate’s PGCertHE status for the panel.
☐ All complete EPR forms
☐ Teaching survey results
☐ Student endorsement letters, if available
☐ Teaching observation reports conducted by the Department and the LSE Eden Centre, if available
☐ Any further evidence submitted in support of the candidate’s CV that serves to illustrate
their contribution, e.g. relevant teaching materials and/or evidence of particular
educational developments or innovations.
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