The London School of Economics and Political Science                 STRICTLY CONFIDENTIAL Appointments Committee 





         Annex G/4

DEPARTMENTAL TEACHING OBSERVATION REPORT FORM
This form should be used by the Head of Department or their delegate to report on the observation of the teaching of the candidate for review or promotion. 
The form should be submitted in electronic format to Human Resources at hr.reviewandpromotion@lse.ac.uk, to be received ideally no later than HoD Deadline 2 (Monday 20 October 2025).
	Candidate’s Name:
	

	Observer’s Name:
	

	Course observed:
	

	Number of Students:
	

	Date Observation Conducted:
	


1. Teaching aim of the lecture/class (small seminars or tutorials are not appropriate for this type of observation)
2. Comment on the following:

Content of the session (Was the pitch right for the level of the students? Was any research/theory/evidence out of date/inappropriate for the purpose of the session? Was content structured in a coherent manner? Made relevant/interesting to the students through use of appropriate example?)

Structure and timing of the session (Did the stages of the session follow logically, did they combine a variety of focus and tasks, was the timing for each stage appropriate?)

Student participation/engagement (Did the students appear attentive? Did they have to work during the session? Did this increase their understanding of the session topic or help them develop the skills they will need for the exam / real world? Did any interaction with the students make it more likely that they would prepare for future sessions, or can they just sit and not participate?)  

Teaching manner (Did the teacher look in control, confident etc.? Were they audible and comprehensible)

Visuals (Did the use of the PowerPoint, white board, projector, etc. help with the clarity of the information / flow of the class? Any changes needed to quality/use of visuals?)

Other comments / recommendations
Overall, did the teacher achieve their aims?  How do you know?

3. Other observations (as appropriate) about students/setting/timing or other:
Signed: ……………………………………….



Date:…………………………..

Head of Department / nominee for non-promotion candidates
Signed: ……………………………………….



Date:…………………………..

Head of Department (if a nominee completed the observation the Head of Department must acknowledge sight of, and agreement with, the recommendations of the teaching observation).
Departmental Teaching Observation Form – Annex G/4

