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External funding application form 2025/26
No bookings should be made until you have received email confirmation that HR have given their consent to fund.

	First name:
	
	Surname:
	


	Job title:
	
	Department:
	


	Full-time:
	
	
	Part-time:
	
	
	Room no:
	 


	Email:
	
	Tel no:
	


Details of the course or programme you would like to take:
	Provider’s name:
	


	Course Title:
	


	Course description:
	



Please also attach all relevant paperwork e.g. course outline   

	Course start date
	
	
	Course end date
	


If the course is longer than one year, please let us know how long the course lasts?

	Length of course
	
	months
	
	Which year of study are you about to embark on?
	
	year



Please note, the maximum you can apply for is £1,500 per year.  If your course is longer than 12 months, you will need to re-apply each year.

	What is the total cost of the course/programme cost?
	


	If the course is longer than 12 months, what is the cost of the programme for the year, 2025/26?
	


	What cash contribution will your department be making for 2025/26? 
	


We anticipate local contributions in every instance, as a representation of departmental/divisional commitment to essential learning and development

	What cash contribution are you looking for from HR? 
	


The maximum we will contribute is £1,500 per person per year. 

What cash contribution is the applicant making?



            ____________
If applicable 
How does the programme support your work at LSE and how does it further individual, team and/or departmental objectives?

	




Statement of support from immediate line manager, identifying the benefits of taking this training in terms of individual staff member/ team/divisional objectives as well as reference to your CDR.

	


	Is this essential development?
	Yes
	
	
	No
	




	Do you agree to the School policy that if you voluntarily leave LSE up to two years after the completion of this training, the School can claw back a pro-rata amount of its costs?
	Yes
	
	
	No
	


100% of costs if you leave within 0-6 months of completing the course

75% of costs if you leave within 6-12 months of completing the course

50% of costs if you leave within 12-18 months of completing the course

25% of costs if you leave within 18-24 months of completing the course

Failure to agree to this condition will affect any decision to fund external training. 
	
	Date:
	


Applicant full name (BLOCK CAPITALS) 


Signature of applicant 

	
	Date:
	


Line Manager full name (BLOCK CAPITALS)


Signature of immediate Line Manager
	
	Date:
	


Head of Division/Convenor full name (BLOCK CAPITALS)   
Signature of Head of Division/Convenor
When completed, please send a PDF copy to: hr.learning@lse.ac.uk and CC your line manager.
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