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NVivo 8 Tutorial 2a 

Making Multimedia Sources 
 

This tutorial is about how to work with multimedia data directly in NVivo 8.  You can choose to 

work with digital data such as audio, video or image files.  In this tutorial you will learn how to: 

 import multimedia records; 

 create or import text records associated with the multimedia sources 

About multimedia sources:  
NVivo allows you to import multimedia files into folders in the Internals area along with your 

textual data.  For instance you can import audio files for one interview together with the textual 

transcript of another and store them in the same folder for easy access.   

These multimedia sources can then be transcribed, annotated and coded using the same methods as 

when working with text data.  

 

This tutorial takes you through the steps to import a multimedia source and to create and/or import a 

text record associated with a source.   

1. Importing multimedia sources 
If you have data recorded in digital format such as audio, video or image files, you will be able to 

import it directly into NVivo.  NVivo allows you to import video files and media clips in .mpg, 

.mpeg, .mpe, .wmv, .avi, .mov, .mp4 or .qt format, audio files in .mp3, .wma or .wav format and 

digital photos and pictures that are in .bmp, .gif, .jpg, .jpeg, .tif or .tiff format.  

To import a media or image source 

1. In your NVivo project, click on the folder for Sources, and then Internals. Click in the List 

View to show you want to work with the items in that folder. From the Project menu select 

Import Internals. (Or select this command from the context menu when you click your right 

mouse.) 

 

2. Note the options offered. The option to Code sources at new cases located under has been 

covered in the tutorial for Chapter 3. If you are importing sources (e.g. interviews) that 

represent cases for which you want to store information, go to that tutorial  to read about 

cases. 
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3. Click Browse to select the file to import. Navigate to where your source files are located. Select 

the file(s) you want to import, then click Open. (If you want to import more than one source at 

the same time, use Ctrl+click or Shift+click to select and import many sources at once.). 

4. Click OK. Your sources are imported and their names and details appear in the List View.   

5. To open a source, double click on the icon next to its name, and its contents will open in the 

Detail View below.  

 

Storing multimedia source files 

As video and audio sources can both be large in size, NVivo offers options either to embed the 

entire source in your project, or to store the media file outside the project.  If the file is stored 

outside the project, as long as the file path is available, the source will work the same way as if it 

was embedded.  If the location of the project and/or the location of the stored file is changed, the 

file path may need to be re-specified.   

The default limit for files to be automatically embedded is set at 20MB. This can be changed if 

required through File>Project Properties>Audio/Video 

 

 

 

Note that the setting chosen applies to both audio and video files.  

To change the location of a specific file, right click on the source in the List View and choose 

Video Properties, then the Video tab. 

 

To embed the file in the project, click on the option Embedded in project. To store the file outside 

of the project, click on Not embedded – file location, then click on the Browse button to navigate 

to the location of the file. 



Teach Yourself NVivo 8: tutorials by Lyn Richards      26 

 

2.  Working with images 

Once you have imported an image file, you can choose whether to add text or comments about the 

image as a whole, or about sections of it. 

1. When you open the image source, the image is displayed on the left hand side of the Detail 

View and the log for the image is displayed on the right hand side.   

 

 
 

The log enables you to make notes or comments as required.   

 

If you do not want to use the log, you can hide it from view through clicking View>Log. 

 

2. To enter a note or comment about the whole image, click in the Content field of a blank row of 

the log and type in your text.  A new row is created to store your text.  

 

 
 

3. To enter a note or comment about a specific section of the image, first click and drag to select 

the required region on the image, then right click in the selected region and choose Insert Row. 

 

4. A new row is created in the log which specifies the selected region in the Region field.  Text 

can then be entered into the new row as required in the Content field.   

 

To view the region a log entry refers to, click on the row in the log and the selected region is 

highlighted on the image.   
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3.  Working with video sources  

Once you have imported a digital video file, double click on the source in the list view to open it.   

 

1. When you open the source, the video is displayed on the left hand side of the Detail View and 

the transcript for the video is displayed on the right hand side.  The timeline is shown across 

the top of the Detail View, with the waveform displayed.   

 

 
 

The timeline indicates the time for any section of the video and enables you to navigate to a 

specific position as required.  

 

The transcript enables you to make direct transcriptions and / or make notes or comments as 

required.   

 

If you do not want to use the transcript, video or waveform, you can hide one, two or all of them 

from view by clicking on the relevant option(s) on the View menu 

 

2. To play the video, click on Media>Play.  

The playhead will move along the timeline as the video plays.   

 

3. To move to a different section of the video, click on the playhead and drag it to the relevant 

place on the timeline, the video will then commence playing from this point. 

 
You can work with the video file directly in NVivo and/or you can choose to transcribe the content 

and/or make notes on the content.   

 

Creating transcripts 
 

1. To enter a note or comment about the whole video, click in the Content field of a blank row in 

the transcript and type in your text.  A new row is created to store your text.  
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2. To transcribe or make notes on a particular section of the video, click and drag with the mouse 

on the timeline to select the required section, right click in the section and choose Insert Row.  

 

3. A new row is created in the transcript which specifies the selected section of video in the 

Timespan field.  Text can then be typed into the Content field of the new row as required.   
 

To view the section of the timeline a transcript row refers to, click on the row in the transcript 

and the selected section of video is indicated by a pink horizontal stripe shown below the 

timeline.  

 

 
 

There are a number of different methods to use when transcribing your video file within NVivo.  

For further details see the online Help. 

 

 
Importing transcripts 
If you have already transcribed the content of your video file, the transcript can be imported directly 

into the transcript area of your source.   For details of the formatting required to do this see the 

online Help. 

 

1. To import a transcript, open the video source within your project, then click on Media>Import 

Transcript Entries  

 
2. Click on the Browse button and navigate to where you have stored your transcript.  Select the 

required document and click OK. 

 

 
  

3. Click OK  

 

If you already have transcript entries in the source, NVivo will ask whether you want to proceed 

with the import. If you choose OK, the new entries will be imported and ordered by timespan 

together with any existing entries. 
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4.  Working with audio sources  

Once you have imported a digital audio file, double click on the source in the list view to open it.   

 

1. When you open the source, the transcript for the audio is displayed in the bottom half of the 

Detail View and the timeline is displayed across the top, with the waveform behind it.   

 

 
 

The timeline indicates the time for any section of the audio and enables you to navigate to a 

specific position as required.  

 

The transcript enables you to make direct transcriptions and / or make notes or comments as 

required.   

 

If you do not want to use the transcript or waveform, you can hide one, or both, of them from 

view through clicking on the relevant option(s) through the View menu 

 

2. To play the audio content, click on Media>Play The playhead will move along the timeline as 

the audio plays.   

 

3. To move to a different section of the audio, click on the playhead and drag it to the relevant 

place on the timeline, the audio will then commence playing from this point. 

 
You can work with the audio directly in NVivo and/or you can choose to transcribe the content 

and/or make notes on the content.   

 

Transcripts can be created or imported in the same way as for video transcripts (see the previous 

section of this tutorial for details). 

 

 




